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2 ^řƈżŠĝƍėƈĽŠř 

2.1 }ƍżпuĽƀƀĽŠřп¾ƈüƈġŗġřƈ 

ñ 
Our mission is to put a smile on the face of Excel users all over the world, 
by providing a friendly and easy to use add-in, that saves time and speeds 
up their work in Excel. ò 

2.2 ßĺüƈпĽƀп ¾ ·пËƈĽőĽƈĽġƀБ 
ASAP Utilities is a powerful Excel add-in that adds new functionality to Microsoft Excel to save 
time and speed up your work. 

We're proud and happy that, ever its first public release in 1999, we can help Excel users all 
over the world. 

ASAP Utilities is called this way because it significantly reduces time-consuming work. ASAP is 
an acronym that stands for "As Soon As Possible". Some choose to spell it out, others tend to 
ƓƖŸŰŸƨŰĦĲШŔƣШѢċǃƚċƓѢЮШÑőĲШƽŸƖĬШљƨƣŔũŔƣŔĲƚњШůĲċŰƚШƚŸůĲƣőŔŰŊШƣőċƣШŔƚ useful. Combined together 
ASAP Utilities stands for useful time-saving macro tools for Excel. 

During the past 27 years our add-in has grown to become probably one of the world's most 
popular add-ins for Microsoft Excel. 

Over 3,200 users have reviewed ASAP Utilities and given it an average rating of 4.9 out of 5: 
https://www.trustpilot.com/review/asap -utilities.com  

We are proud to mention that ASAP Utilities is currently used worldwide in over 170 different 
countries by 750,000+ users and purchased by 28,000+ organizations. 

In February 2025, ASAP Utilities won the "Best Microsoft Excel Add-in" Award at the Global 
Excel Summit 2025, in London. The Global Excel Summit is the world's largest gathering of 
Microsoft Excel users and experts. 

 

https://www.trustpilot.com/review/asap-utilities.com
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2.3 ĖŠƍƈпƈĺĽƀпËƀġżпVƍĽĝġ 
This User Guide shows you how to get the most out of ASAP Utilities. It covers the installation 
and provides a detailed overview of all available tools. 

During the past 26 years, continuous development has driven ASAP Utilities forward. Each 
year, we've introduced new features based on user feedback and our own ideas, creating tools 
ƣőċƣШƖĲŉũĲĦƣШƣőĲШŰĲĲĬƚШŸŉШƨƚĲƖƚШċƣШċũũШũĲƻĲũƚЮШìőŔũĲШƽĲШĤĲũŔĲƻĲШŔŰШůċťŔŰŊШƚŸŉƣƽċƖĲШƣőċƣќƚШ
intuitive, this guide is here to help you fully explore and leverage everything ASAP Utilities has 
to offer. 

In addition to documenting all tools from ASAP Utilities,  we őċƻĲШċũƚŸШŔŰĦũƨĬĲĬШċШљcŸƽШƣŸњ 
chapter. In that chapter (Chapter 6, άPractical Tricks to Save Hours in Excel with 
ASAP Utilitiesњ on page 360) ǃŸƨќũũШŉŔŰĬШċŰƚƽĲƖƚШƣŸШĦŸůůŸŰШEǂĦĲũШƕƨĲƚƣŔŸŰƚШċŰĬШũĲċƖŰШőŸƽШƣŸШ
use ASAP Utilities to solve them. 

The latest version of this User Guide is available on our website: 

https://www.asap-utilities.com  

This document currently covers everything available in version 9.2 which is the latest version 
of ASAP Utilities when this User Guide is published. 

2.4 ¾üƠġпŹüŹġż 
To save paper, this document is optimized for duplex printing. 
To save even more paper, you can read this User Guide in PDF or XPS format on your 
computer, tablet or e-reader. 

2.5 ^řƈġřĝġĝпüƍĝĽġřėġ 
The principal audience for this user guide is people that use Excel on a regular basis. The focus 
is on introducing you to the tools available in ASAP Utilities. 

We assume that you are already familiar with Excel and its structure (workbooks, worksheets, 
ranges etc.). If you do not use the international/English version of Excel then we recommend 
you view paragraph 2.6, άThe Excel screen in Englishέ on page 9. 

  

https://www.asap-utilities.com/
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2.6 ÆĺġпCƦėġőпƀėżġġřпĽřпCřĵőĽƀĺ 
This documentation is in English since most people that use Excel speak this language.  
Even though most people speak English, translating certain things in Excel might become 
difficult o r look strange. That is why we show you the layout of Excel and how certain things are 
called in English. 

 

 

The different sheet types in English: 

 

 

title bar 

formula bar 

grid lines 

selection or  
range of cells 

page break 

vertical scrollbar 

horizontal scrollbar 

(work)sheet tabs 

column headers 

row headers 

ribbon (menu) 

status bar 

name box 

active cell (B2) 
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3 VġƈƈĽřĵпƀƈüżƈġĝ 

3.1 [ŠơпƈŠпĵġƈпüпėŠŹƧпŠĴп ¾ ·пËƈĽőĽƈĽġƀ 
3.1.1 ?ŠơřőŠüĝпĴżŠŗпŠƍżпơġĖƀĽƈġ 

You can download a copy of ASAP Utilities from our website: 

https://www.asap -utilities.com  
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3.2 ¾ƧƀƈġŗпżġŻƍĽżġŗġřƈƀ 
3.2.1 CƦėġőпƠġżƀĽŠřƀпƀƍŹŹŠżƈġĝпĖƧп ¾ ·пËƈĽőĽƈĽġƀ 

ASAP Utilities 9.2 works with the Windows desktop editions of: 

Á Excel 365 Desktop (in 32-bit and 64-bit) 
Á Excel 2024 (in 32-bit and 64-bit)  
Á Excel 2021 (in 32-bit and 64-bit) 
Á Excel 2019 (in 32-bit and 64-bit) 

Á Excel 2016 (in 32-bit and 64-bit) 
Á Excel 2013 (in 32-bit and 64-bit) 
Á Excel 2010 (in 32-bit and 64-bits)

 

For users on Excel 2000 through 2007, we still provide ASAP Utilities version 7. 

Note: ASAP Utilities runs on Windows only. Excel for Mac, Excel on the web, and mobile 
editions are not supported. They do not include many programming features available in Excel 
for Windows that our tools require. We will reevaluate if Microsoft adds the necessary 
capabilities. 

3.2.2 uĽėżŠƀŠĴƈпƀƍŹŹŠżƈпƀƈüƈƍƀпĴŠżпCƦėġő 
Microsoft no longer supports older versions of Excel. 

Starting October 14, 2026, we recommend using Excel 2021 or newer. From that date, Excel 
2021 will be the oldest version that still receives updates from Microsoft. 

Microsoft states: "Using an unsupported version of Excel can expose you to serious and 
potentially harmful security risks because it no longer receives security updates. 

Important: The risks above apply to unsupported versions of Excel, not to ASAP Utilities. To our 
knowledge, there have been no security vulnerabilities or incidents in ASAP Utilities since 
1999. 

3.2.3 ßĽřĝŠơƀпƠġżƀĽŠřƀпƀƍŹŹŠżƈġĝ 
ASAP Utilities works on both 64-bit and 32-bit Windows versions, including the latest Windows 
11 and the server editions of Windows. 

The minimum supported Windows version for the setup is Windows 7. 

Basically, if you can run any of the supported Excel versions from paragraph 3.2.1ЯШљExcel 
versionsњШŸŰШƓċŊĲШ11, you can use ASAP Utilities. 

3.2.4 }ƈĺġżпżġŻƍĽżġŗġřƈƀ 
If you can a supported Excel version from paragraph 3.2.1ЯШљExcel versionsњШŸŰШƓċŊĲШ11, your 
system is ready to use ASAP Utilities. 

ASAP Utilities needs approximately 40 MB of disk space. This is for the program files and the 
PDF User Guide together. 

The minimum workable screen resolution is 1024 x 768 pixels.  
The recommended screen resolution is full HD (1920 x 1080) or larger. 
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3.2.5 ^řƈġżřüƈĽŠřüőпƠġżƀĽŠřƀпŠĴпCƦėġőЋпüőőпƀƍŹŹŠżƈġĝ 
ASAP Utilities will run in all versions of Excel that meet the system requirements of Excel. 
fƣШĬŸĲƚŰќƣШůċƣƣĲƖШŔŉШǃŸƨƖШEǂĦĲũ is the international (English) version or you have local Dutch, 
French, Spanish, Russian, Chinese, Arabic, Hebrew or any other language version. It works in 
all.  

3.3 ^řƀƈüőőпüřĝпƍřĽřƀƈüőő 
To install ASAP Utilities, just follow the steps in the setup. Detailed and more technical 
information is provided in paragraph 1.1, љAutomatic installationљШon page 414. 

Removing ASAP Utilities can be done easily via the Windows Control Panel, just like other 
software. 

3.4 9ĺŠŠƀġпƈĺġпőüřĵƍüĵġпŠĴп ¾ ·пËƈĽőĽƈĽġƀ 
Our app is localized into 10 languages, making it accessible to users worldwide. 

You can choose from the following 10 languages for the ASAP Utilities user interface:

1. English 
2. Dutch (Nederlands) 
3. German (Deutsch) 
4. Spanish (Español) 
5. French (Français) 

6. Portuguese (Brazil) (Português do Brasil) 
7. Italian (Italiano) 
8. Russian (Ȏʔʒʒʊʆʇ) 
9. Chinese (Simplified) ( ( )) 
10. Japanese ( ) 

On popular demand more languages can be added, please contact us. 

On its first use, ASAP Utilities will display all text in the same language as Excel. 
If your Excel version is not one of the languages that ASAP Utilities has built-in, then 
ASAP Utilities will default to the English language. 
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3.4.1 ¾ ·пËƈĽőĽƈĽġƀпĽřпCřĵőĽƀĺ 

 

Descriptions of all tools in ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=en_us 

 

3.4.2 ¾ ·пËƈĽőĽƈĽġƀпĽřп?ƍƈėĺпЛwġĝġżőüřĝƀМ 

 

Beschrijving van alle tools in ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=nl_nl 

 

https://www.asap-utilities.com/features.php?lang=en_us
https://www.asap-utilities.com/features.php?lang=en_us
https://www.asap-utilities.com/features.php?lang=nl_nl
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3.4.3 ¾ ·пËƈĽőĽƈĽġƀпĽřпVġżŗüřпЛ?ġƍƈƀėĺМ 

 

Beschreibung aller Tools von ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=de_de 
 

3.4.4 ¾ ·пËƈĽőĽƈĽġƀпĽřп¾ŹüřĽƀĺпЛCƀŹüşŠőМ 

 

Descripciones de todas las herramientas en ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=es_es 

 

https://www.asap-utilities.com/features.php?lang=de_de
https://www.asap-utilities.com/features.php?lang=es_es
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3.4.5 ¾ ·пËƈĽőĽƈĽġƀпĽřпUżġřėĺпЛUżüřĚüĽƀМ 

 

Descriptions de tous les outils dans ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=fr_fr 
 

3.4.6 ¾ ·пËƈĽőĽƈĽġƀпĽřп·ŠżƈƍĵƍġƀġпЛ8żüƯĽőМпЛ·ŠżƈƍĵƍĥƀпĝŠп
8żüƀĽőМ 

 

Descrições de todas as ferramentas em ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=pt_br 
 

https://www.asap-utilities.com/features.php?lang=fr_fr
https://www.asap-utilities.com/features.php?lang=pt_br
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3.4.7 ¾ ·пËƈĽőĽƈĽġƀпĽřп^ƈüőĽüřпЛ^ƈüőĽüřŠМ 

 

Descrizione di tutti gli strumenti di ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=it_it 
 

3.4.8 ¾ ·пËƈĽőĽƈĽġƀпĽřпºƍƀƀĽüřпЛʏ̓̓̋̇̈̕М 

 

ȌʐʆʒɷʎʆʪШɹʒʁʗШʆʎʒʓʑʔʍʁʎʓʏɹШɹШASAP Utilities  

https://www.asap-utilities .com/features.php?lang=ru_ru 

  

https://www.asap-utilities.com/features.php?lang=it_it
https://www.asap-utilities.com/features.php?lang=ru_ru
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3.4.9 ¾ ·пËƈĽőĽƈĽġƀпĽřп9ĺĽřġƀġпЛ¾ĽŗŹőĽĴĽġĝМпЛЛ ММ 

  

ASAP Utilities  

https://www.asap -utilities.com /features.php?lang=zh_hans 

 

3.4.10 ¾ ·пËƈĽőĽƈĽġƀпĽřпküŹüřġƀġпЛМ 

 

ASAP Utilities ͭ͘΅ͥͭϊϿϲͭ  

https://www.asap -utilities.com /features.php?lang=ja_jp 

 

https://www.asap-utilities.com/features.php?lang=zh_hans
https://www.asap-utilities.com/features.php?lang=ja_jp


ASAP Utilities User Guide љÉċƻĲШőŸƨƖƚШŔŰШEǂĦĲũњ 

 

18 Chapter 3 
 

 

3.4.11 }ĴĴĽėġпËŹĝüƈġ 
We recommend you to always install the latest updates and service packs from 
Microsoft Office to improve Office its stability and security. 

Although it is not necessary to run ASAP Utilities it is a good practice to keep your system up-
to-date. 

3.4.12 ßĽřĝŠơƀпƍŹĝüƈġ 
Although it is not necessary to run ASAP Utilities, it is recommended that you install the latest 
service packs and updates to obtain the best out of your computer and keeping it more 
secure. Run Windows update on your system. 

3.5 [ŠơпƈŠпŠŹġżüƈġп ¾ ·пËƈĽőĽƈĽġƀ 
Once you have installed ASAP Utilities it adds an extra button/tab ŔŰШEǂĦĲũќƚШůċŔŰШůĲŰƨЮ 
All tools can be accessed via the ASAP Utilities menu and/or its shortcuts. 
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3.6 ËřĝŠ 
3.6.1 uŠƀƈпЛĖƍƈпřŠƈпüőőМпƈŠŠőƀпĽřп ¾ ·пËƈĽőĽƈĽġƀпĺüƠġпüřпƍřĝŠ 

Not all tools in ASAP Utilities have an undo. Therefore, it is a good practice to thoroughly test 
ASAP Utilities with non-critical data before relying on it or save your work before you try 
something new with ASAP Utilities. 

We did not just turn-off the undo or something like that; Excel has no built -in automatic undo 
for macros. We are aware of the importance of global undo capabilities and continue working 
on it. 

3.6.2 wŠпƍřĝŠпĽřпŗüėżŠƀпüżġпĖƧпĝġƀĽĵřпŠĴпCƦėġő 
By design, Excel nearly always resets the undo when you run a macro. If you run a macro, you 
will see that the undo-history is reset, and the undo-button is disabled. 

To enable undo for macros we wrote our own undo routine for ASAP Utilities. Basically, this is 
another macro that stores the settings before running the tool and sets the undo to run 
another macro that restores the original settings. Excel does not allow multi -step undo for 
programmers so only the last action in ASAP Utilities can be undone (if available). 

If you need to undo changes that were made prior to running an ASAP Utilities tool the only 
option is to close the workbook without saving. This will revert to the original version, but all 
changes made during the session will be lost. 

Depending on the tools in ASAP Utilities some of the custom undo-routines are relatively 
simple and have been implemented. However, some of the operations require complex undo-
procedures that have not yet been implemented because they are simply too difficult or 
complex to create in the amount of time that we have available. 

Since ASAP Utilities is under constant development perhaps the undo you are missing right 
now is implemented in the next version. 
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4 ·ƍżėĺüƀġп¾ ·пËƈĽőĽƈĽġƀ 

4.1 ÆĽŗġпƀüƠġĝЋпЪżġƈƍżřпŠřпĽřƠġƀƈŗġřƈЫ 
The tools from ASAP Utilities add new functionality to Excel and are guaranteed to save you 
time and speed up your work. 

The time saved with ASAP Utilities will recover the license costs nearly always within a few 
weeks. And the purchase is a one-time fee, not a yearly subscription. 

On average ASAP Utilities saves people 34 hours each year (measured among 201,937 users in 
January 2026). 

With the following tool you can see how much time (and money) ASAP Utilities has saved you 
so far: 

ASAP Utilities Options » See How Much Time and Money You Saved with ASAP Utilities 

 

4.2 CĝĽƈĽŠřƀ 
ASAP Utilities exists in two editions: 

Á Professional Edition, 90 Day Trial (with full functionality)  

Free 90-day trial. Price is USD 49 or less with volume discounts. 
For use at work, in a business, government, or other professional setting. 

Á Home and Charity  Edition  

Free for home projects, study as an individual student, volunteering, or non-commercial 
use by a charitable or non-profit organization. 

We offer the free edition as our way of giving back and supporting people and organizations 
working to make the world a better place, such as the International Committee of the Red 
Cross, UNICEF, Amnesty International, MSF/Doctors Without Borders etc.. 
It's a commitment we've proudly upheld since 1999. 
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4.3 ßĺġřпƈŠпĖƍƧпüпőĽėġřƀġ 
4.3.1 ·żŠĴġƀƀĽŠřüőпCĝĽƈĽŠř 

This edition of ASAP Utilities is for use at work, in a business, government, or other 
professional setting. 

We offer a free 90-day trial version with functionality. 
To continue to use it after the 90-day trial period, simply purchase a license key. 

4.3.2 [ŠŗġпѬп9ĺüżĽƈƧпCĝĽƈĽŠř 
The free "Home & Charity" edition of ASAP Utilities is free to use for home projects, study as an 
individual student, volunteering, or non-commercial use by a charitable or non-profit 
organization, such as for example the International Committee of the Red Cross, UNICEF, 
Amnesty International, MSF/Doctors Without Borders etc.. Especially with providing it for free 
to students and charitable organizations, we hope to contribute to a brighter future. 

Purchasing a license is voluntary for this group and a reason to purchase a license can be: 

Á if you like ASAP Utilities and think it is worth the money 
Á if you do not want to install an update once or twice a year 
Á to get priority support 
Á to support future development  

Note: This Home & Student edition cannot be used for commercial or business use. 

4.4 mġƧпĖġřġĴĽƈƀпŠĴпüпőĽėġřƀġ 
Á Use it in a commercial organization (which is what most companies are)  
Á Priority support via email  
Á No forced updates twice a year 
Á A licensed version will never expire 
Á Free upgrades (minor and major) for at least 3 years or to all versions 9.x whichever is 

longer. If version 10 is released within 3 years of your purchase you get all upgrades 
including version 10 free. 

4.5 ßĺŠпƍƀġƀп ¾ ·пËƈĽőĽƈĽġƀБ 
ASAP Utilities is used extensively by corporations, universities, organizations and individuals 
all over the world. 

Over the past 27 years, our customer base has grown to more than 28,000 organizations in 
over 140 countries. 

See also paragraph 8.4, љOur clients, who uses ASAP Utilities?њ on page 406. 
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4.6 [ŠơпƈŠпŠżĝġż 
The purchase process is quick, secure, and easy. 
You can choose from several online and offline payment methods, such as credit card, 
bank/wire transfer and several other payment methods. 

https://www.asap -utilities.com /buy.php 

4.6.1 ^řƀƈüřƈпĝġőĽƠġżƧ 
Your license code is sent to you by email immediately after the order is completed and the 
payment is received. 

This is usually within 5-30 minutes when you pay with a credit card. With other payment 
methods such as a bank/wire transfer, invoice, or check/money order it might take a little 
longer. As soon as the money is received the order is processed and you receive your license. 

4.6.2 ¾ġėƍżġпŠżĝġżĽřĵЋпŠřőĽřġпüřĝпŠĴĴőĽřġпŹüƧŗġřƈпŗġƈĺŠĝƀ 
All orders and payments are handled by our reseller/partner 2Checkout/Verifone. 

This enables us to offer you a wide variety of online and offline payment methods, making it 
easier to complete transactions from anywhere in the world. With clients in over 140 
countries, this system also simplifies global TAX/VAT administration, allowing us to 
concentrate on both developing ASAP Utilities and supporting our clients. 

Orders are processed through a secure SSL connection in a PCI compliant data environment 
from 2Checkout/Verifone. Your personal information is kept secure and will not be transferred 
by them to other parties. 

The Payment Card Industry Data Security Standard was developed to protect consumers and 
their data no matter where they shop or what channel they use. 2Checkout is PCI Level 1 
certified, the highest level of certification possible. 

More information and their contact details: 
https://www.asap -utilities.com/help -purchasing-2checkout.php 

https://www.asap-utilities.com/buy.php
https://www.asap-utilities.com/help-purchasing-2checkout.php
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4.7 [ŠơпƈŠпġřƈġżпƧŠƍżпőĽėġřƀġпĝġƈüĽőƀ 
To turn your copy of ASAP Utilities into a registered version do the following: 

1. In the Excel menu choose  
É ÂШÖƣŔũŔƣŔĲƚШШѡШШ É ÂШÖƣŔũŔƣŔĲƚШ§ƓƣŔŸŰƚШШѡШШΟЮШEŰƣĲƖШxŔĦĲŰƚĲЮЮЮ 

 
In case you have ASAP Utilities 7: In the Excel menu choose the right-bottom button in the 
ASAP Utilities Tab in Excel. ыÑƖŔċũШƻĲƖƚŔŸŰвЯШEŰƣĲƖШxŔĦĲŰƚĲвШŸƖШcŸůĲѼÉƣƨĬĲŰƣШEĬŔƣŔŸŰвьЮ 
Then click on the button "Enter registration information". 

2. Fill in all  the fields exactly the same  as in the email with your full license details. 
You received two emails after the order was completed. The email from "ASAP Utilities (A 
Must in Every Office BV)" contains the full license information. 

After you entered the information click on the  "Activate now >>" (or "Register" in version 7) 
button. 

3. We recommend you to use "copy and paste" to avoid typing errors. 
The information is case sensitive. 
You can use the shortcut Control+V to paste the information in the fields. 
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5 ƠüĽőüĖőġпƈŠŠőƀ 
In this chapter a short description is given of each tool (utility) as presented in the 
ASAP Utilities menu .  

~ŸƚƣШƣŸŸũƚШƓƖŸƻŔĬĲШĲǂƣƖċШŉƨŰĦƣŔŸŰċũŔƣǃШƣŸШEǂĦĲũЮШÉŸůĲШƣŸŸũƚШŢƨƚƣШůċťĲШEǂĦĲũќƚШĤƨŔũƣ-in tools 
easier to access, either because they are hard to find or because now you can add your own 
shortcut to it. 

5.1 CřĵőĽƀĺЋпVġżŗüřЋп¾ŹüřĽƀĺЋпUżġřėĺЋп
·ŠżƈƍĵƍġƀġпЛ8żüƯĽőМЋп^ƈüőĽüřЋпºƍƀƀĽüřЋп
9ĺĽřġƀġпЛ¾ĽŗŹőĽĴĽġĝМЋпküŹüřġƀġпüřĝп?ƍƈėĺп
ĝġƀėżĽŹƈĽŠřƀ 
The most recent descriptions and examples in English, German, Spanish, French, Portuguese 
(Brazil), Italian, Russian, Chinese (Simplified), Japanese and Dutch are available on our 
website: 

https://www.asap -utilities.com/features.php  

 

The descriptions of the added features are available in all languages on our website and in 
ASAP Utilities itself, such as for example in Spanish: 

https://www.asap-utilities.com/features.php
https://www.asap-utilities.com/asap-utilities-excel-tools.php?lang=en_us
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Or for example Chinese (Simplified): 

https://www.asap-utilities.com/asap-utilities-excel-tools.php?lang=es_es
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https://www.asap-utilities.com/asap-utilities-excel-tools.php?lang=zh_hans
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5.2 ¾ ·пËƈĽőĽƈĽġƀпĽřпƈĺġпCƦėġőпŗġřƍ 
The tools from ASAP Utilities can be accessed via the ASAP Utilities menu/tab in Excel: 

5.2.1 ÆĺġпºĽĖĖŠřИŗüĽřпŗġřƍ 

 

 

5.2.2 ºĽĵĺƈСėőĽėŎИėŠřƈġƦƈпŗġřƍ 
The most popular tools added are added to the right-click/context menu when you click on: 

Á cells 
Á column headings 
Á rows headings/numbers 
Á sheet tabs 
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1 Cell(s) right -click/context menu  

When you right-click on a cell: 
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2 Column(s) right -click/context menu  

When you right-click on a column heading: 
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3 Row(s) right -click/context menu  

When you right-click on a row heading: 
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4 Sheet(s) right -click/context menu  

When you right-click on sheet tab: 
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5.3 ¾üƠġпƈĽŗġпơĽƈĺпŎġƧĖŠüżĝпƀĺŠżƈėƍƈƀ 
Studies calculate that using keyboard shortcuts allows to work 10 times faster than working 
with the mouse. The time you spend looking for the mouse and then getting the cursor to the 
position you need is lost time! Reducing the working time by 10 brings you greater efficiency. 

You can view or edit the shortcuts to start the tools from ASAP Utilities via: 

ASAP Utilities » Favorites & Shortcuts » Manage My Tools & Shortcuts... 

 
By default, ASAP Utilities uses the following shortcuts (which you can customize): 

Shortcut  Action  

Á Ctrl+Alt+A Select Adjacent Matching Cells in the Column 

Á Ctrl+Alt+B Reload Installed Excel Add-ins (Refresh Menus and Commands) 

Á Ctrl+Alt+C Color Every nth Row or Column in Selection... 

Á Ctrl+Alt+D Deselect Cells... 

Á Ctrl+Alt+E Set Temporary Default File Location to Current Folder 

Á Ctrl+Alt+F List File Names and Properties from Folder... 

Á Ctrl+Alt+G Export Selection or Sheet to New File (Excel, PDF, TXT, CSV, etc.)... 

Á Ctrl+Alt+H Advanced Find and Replace... 

Á Ctrl+Alt+I Apply formula/calculation to selected cellsв 

Á Ctrl+Alt+J Start the last used utility againв 

Á Ctrl+Alt+Shift+Right Arrow Extend Selection to the Rightmost Used Column 

Á Ctrl+Alt+Shift+Down Arrow Extend Selection to the Lowest Used Row 

Á Ctrl+Alt+M Move or resize selected rangeв 

Á Ctrl+Alt+N Add new worksheet (fill in a name)в 

Á Ctrl+Alt+O Select cells based on content, formatting and moreв 

Á Ctrl+Alt+P Convert Formulas in Selection to Static Values 

Á Ctrl+Alt+Q Quick numbering of selected cellsв 

Á Ctrl+Alt+R Reset Last Cell to Fix Ctrl+End Behavior... 

Á Ctrl+Alt+S Save file and create backupв 

Á Ctrl+Shift+I Vision Controlв 

Á Ctrl+Alt+X Move selected data (only values)в 

Á Ctrl+Alt+Y Paste special (with combinations)в 

Á Ctrl+Shift+D Insert Current Date and Time with Seconds 

Á Ctrl+Shift+T Insert Current Time with Seconds 

Á Ctrl+Alt+T Insert Date Using a Calendar Popup... 

Á Ctrl+Alt+Shift+C Clean Up Data and Formatting... 

Á Ctrl+Alt+Shift+D Count Duplicate Values in Selection (Optional Coloring)... 

Á Ctrl+Alt+Shift+U Change to UPPERCASE 
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Shortcut  Action  

Á Ctrl+Alt+Shift+T Remove Leading and Trailing Spaces 

Á Ctrl+Alt+Shift+N Convert Numbers Stored as Text to Real Numbers 

Á Ctrl+Alt+Z [ŔŰĬШċŰĬШƖƨŰШċШƨƣŔũŔƣǃв 
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5.4 ?ġƀėżĽŹƈĽŠřпŠĴпƈĺġпƈŠŠőƀпĽřпüőőпőüřĵƍüĵġƀ 
The descriptions of all the tools in all available languages can be found on our website: 

https://www.asap -utilities.com/features.php  

 

  

https://www.asap-utilities.com/features.php
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5.5 ?ġƀėżĽŹƈĽŠřпŠĴпƈĺġпƈŠŠőƀпĽřпCřĵőĽƀĺ 
5.5.1 UüƠŠżĽƈġƀпѬп¾ĺŠżƈėƍƈпŎġƧƀ 

Quick access to your favorite tools in ASAP Utilities. This customizable menu includes helpful 
tools and shortcuts to help you work faster by assigning shortcuts and keeping your go-to tools 
in one convenient place. 
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1 Manage My Tools & Shortcuts...  

ASAP Utilities includes a wide variety of helpful tools, allowing you to choose exactly what fits 
your workflow. 

You can make a personal list of your most-used tools and set your own shortcut keys in Excel. 
This helps you save time by reducing the need for repetitive clicking and searching through 
menus, allowing you to focus more on your data. 

By default, the following tools and shortcuts are included: 

Shortcut  Action  

Á Ctrl+Alt+A Select Adjacent Matching Cells in the Column 

Á Ctrl+Alt+B Reload Installed Excel Add-ins (Refresh Menus and Commands) 

Á Ctrl+Alt+C Color Every nth Row or Column in Selection... 

Á Ctrl+Alt+D Deselect cells... 

Á Ctrl+Alt+E Set Temporary Default File Location to Current Folder 

Á Ctrl+Alt+F List File Names and Properties from Folder... 

Á Ctrl+Alt+G Export Selection or Sheet to New File (Excel, PDF, TXT, CSV, etc.)... 

Á Ctrl+Alt+H Advanced Find and Replace... 

Á Ctrl+Alt+I Apply Calculation to Selected Cells... 

Á Ctrl+Alt+J Start the Last Used Tool Again... 

Á Ctrl+Alt+Shift+Right Arrow Extend Selection to the Rightmost Used Column 

Á Ctrl+Alt+Shift+Down Arrow Extend Selection to the Lowest Used Row 

Á Ctrl+Alt+M Move, Extend, or Shrink Range Selections... 

Á Ctrl+Alt+N Quickly Insert a Named Worksheet... 

Á Ctrl+Alt+O Advanced Criteria-Based Cell Selection... 

Á Ctrl+Alt+P Convert Formulas in Selection to Static Values 

Á Ctrl+Alt+Q Auto Numbering and Labeling of Selected Cells... 

Á Ctrl+Alt+R Reset Last Cell to Fix Ctrl+End Behavior... 

Á Ctrl+Alt+S Save File and Create Backup Copy with Timestamp... 

Á Ctrl+Shift+I Display & Navigation... 

Á Ctrl+Alt+X Cut and Paste as Values (Keeping Dependents Unchanged)... 

Á Ctrl+Alt+Y Paste Special with Combined Options... 

Á Ctrl+Shift+D Insert Current Date and Time with Seconds 

Á Ctrl+Shift+T Insert Current Time with Seconds 

Á Ctrl+Alt+T Insert Date Using a Calendar Popup... 

Á Ctrl+Alt+Shift+C Clean Up Data and Formatting... 

Á Ctrl+Alt+Shift+D Count Duplicate Values in Selection (Optional Coloring)... 

Á Ctrl+Alt+Shift+U Change to UPPERCASE 

Á Ctrl+Alt+Shift+T Remove Leading and Trailing Spaces 
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Á Ctrl+Alt+Shift+N Convert Numbers Stored as Text to Real Numbers 

 
You can edit, remove, or add tools and shortcuts to match your workflow. 
 
Example screenshot: Change your favorite utilities and assign your own shortcut  
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5.5.2 ?ĽƀŹőüƧпѬпwüƠĽĵüƈĽŠřЊЊЊ 
Quickly navigate between your workbooks and worksheets and adjust their display settings. 

Any changes you make will appear immediately. For example, if you turn off gridlines, you will 
see the effect right away. 
 
Worksheet settings: 

Á Gridlines 
Á Page breaks 
Á Row & column headers 
Á Zero values 
Á Formulas 
Á Outline symbols 
Á Zoom, you can use a slider to set the zoom percentage. As you slide, you will immediately 

see the result. 

You can quickly apply the settings of the selected worksheets to all worksheets in your 
workbook. 
 
Workbook settings: 

Á Sheet tabs 
Á Horizontal scroll bar 
Á Vertical scroll bar 
Á Reference style: A1 or R1C1 
Á Show objects: show all, show placeholders, or hide all 

 
Display settings for Excel on the application level: 

Á Formula bar 
Á Status bar 
Á Toolbars 
Á Fullscreen 
Á Comments: none, comment indicator only or comment & indicator 

 
With this tool, you can also: 

Á Browse through all open workbooks. 
Á Browse the worksheets in your workbook and quickly see the settings for each worksheet. 
Á Quickly change how your worksheet, workbook, or Excel is displayed. 
Á Remove the selection restrictions in all worksheets. 
Á Set the default folder to the path of the selected workbook, causing the Open and Save 

dialogs to start in that folder next time. 
Á Reset the status bar if it becomes locked (for example, after a macro that did not finish 

properly). 

Reset everything to the default application settings, which restores the status bar, sets 
calculation to automatic, enables display alerts (Application.DisplayAlerts = True), returns the 
cursor to default, and re-enables all toolbars. 
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By default, you can launch this tool using the Ctrl+Shift+I shortcut. 

 
Example screenshot: 1 Settings for current workbook  

 
 
Example screenshot: 2 Application settings  
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5.5.3 ¾ġőġėƈ 
Quickly select cells, ranges, rows, columns, sheets, or objects based on content, formatting, 
structure, or your own criteria. These tools help you go beyond Excel's built-in selection 
options for faster, more precise control. 

1 Advanced Criteria -Based Cell Selection...  

This tool lets you quickly select cells in Excel using advanced criteria that go far beyond 
Excel's built-in filtering options. 

It offers a wide range of criteria that allow you to select cells based on their content, 
formatting, properties, date, or anything else you can think of. 

For example, you can select cells with bold formatting or dates from a specific month or 
quarter, though the tool offers much more flexibility than these examples. 
 
Select cells by their content based on any of the following criteria: 

Á between 
Á not between 
Á equal to 
Á not equal to 
Á greater than 
Á less than 
Á greater than or equal to 
Á less than or equal to 
Á begins with 
Á does not begin with 
Á ends with 
Á does not end with 
Á contains 
Á does not contain 
Á like (text, with use of wildcard characters) 
Á not like (text, with use of wildcard characters) 
Á duplicate values 
Á unique values 
Á empty cells 
Á not empty cells 
Á FALSE 
Á TRUE 
Á text length 

Á values in lowercase 
Á values in UPPERCASE 
Á odd numbers 
Á even numbers 
Á number (constant) 
Á number (formula) 
Á number (link to sheet) 
Á number (link to file) 
Á formula with reference to file 
Á formula with reference to sheet 
Á contains any of the values specified in a range 
Á does not contain any of the values specified in a 

range 
Á contains any of the full words specified in a range 
Á does not contain any of the full words specified in 

a range 
Á equals a value specified in a range 
Á does not equal a value specified in a range 
Á does not equal a value specified in a range 
Á contains all values specified in a range 
Á contains all full words specified in a range 
Á matches regular expression

Select cells by their formatting or other properties based on any of the following criteria: 
Á cell color 
Á font color 
Á font name 
Á font size 
Á font = bold 
Á font <> bold 
Á font = underline 
Á font <> underline 
Á font = italic 

Á font <> italic 
Á strikethrough 
Á has hyperlink 
Á has comment 
Á protected cells 
Á unprotected cells 
Á odd rows 
Á even rows 
Á odd columns 
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Á even columns 
Á visible cells 
Á hidden value/formula 

Á number format contains 
Á merged cells 
Á unmerged cells 

 

Select cells with dates based on any of the following criteria: 
Á between 
Á not between 
Á equal to 
Á not equal to 
Á greater than 
Á less than 

Á greater than or equal to 
Á less than or equal to 
Á Weekday 
Á Month 
Á Year 
Á Quarter

 
You can run this tool sequentially to refine your selection using multiple criteria. 

Some people use this tool as an alternative to, or in combination with, Excel's AutoFilter when 
they need more advanced or flexible filtering options. 

By default, you can launch this tool using the Control+Alt+O shortcut. 

 
Note: 
The tool's speed may decrease if the matching cells are in many non-contiguous blocks of 
cells. In such an event, you can increase the speed by sorting your data first. 
 
Example screenshot: 1 Select cells based on their value  
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Example screenshot: 2 Select the cells with duplicated values  

 
 
Example screenshot: 3 Select by text length  

 
 
Example screenshot: 4 Select cells by their formatting and more such as bold cells  
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Example screenshot: 5 Select the cells with the same color as cell A2 (yellow)  

 
 
Example screenshot: 6 Select all cells that are strikethrough (perhaps marked for 
deletion)  

 
 
Example screenshot: 7 Select cells by date such as all dates that are on Tuesday  
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2 Select, Hide, or Delete Rows or Columns Based on Custom 
Criteria...  

This tool provides a fast and flexible way to select, hide, or delete entire rows or columns 
based on specific criteria, making it a powerful alternative or complement to Excel's 
AutoFilter. 

You can apply the following criteria to select, hide, or remove entire rows or columns: 

Á between 
Á not between 
Á equal to 
Á not equal to 
Á greater than 
Á less than 
Á greater than or equal to 
Á less than or equal to 
Á like (text, with use of wildcard characters) 
Á not like (text, with use of wildcard characters) 
Á duplicate values (you can choose to keep the first value) 
Á unique values 
Á odd rows 
Á even rows 
Á every n'th row number 
Á odd columns 
Á even columns 
Á every n'th column number 
Á empty cells 
Á completely empty rows 
Á completely empty column
 
Additional options: 
Á You can choose to make the search case-sensitive for text, duplicate, and unique value 

criteria. 
Á Hidden cells are ignored, except when searching for duplicate or unique values. 
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Á Example screenshot: 1 Conditional row and column select hide or delete  

 
 

Example screenshot: 2 Create a list of unique brand names  

 
 
Example screenshot: 3 Each brand listed once  
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3 Move, Extend, or Shrink Range Selections...  

With this tool, you can quickly adjust your cell range selection in Excel without altering any 
data. 

It allows you to move an entire range selection (for example, shifting A1:A10 to B1:B10) or to 
extend or shrink the selection from any edge (top, bottom, left, or right). You can even adjust 
non-contiguous range selections in any direction. 

Use the small arrow buttons to shrink or extend the edges or the larger arrow buttons to move 
the entire selection. For even quicker adjustments, keyboard shortcuts are available: Alt+U 
(move up), Alt+D (move down), Alt+L (move left), and Alt+R (move right). 

This tool is especially powerful when combined with features like the "Select cells based on 
content, formatting and more..." tool. For example, if you want to format cells in column B 
based on conditions in column A, first select the target cells in column A, then use this tool to 
shift the selection one column to the right, instantly selecting the corresponding cells in 
column B. 

By default, you can launch this tool using the Ctrl+Alt+M shortcut. 
 
Example screenshot: 1 Move or resize selected range  
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4 Deselect cells...  

Easily deselect individual cells or ranges from your selection. If you accidentally select extra 
cells, this tool lets you quickly refine your selection without starting over. 

In most Windows applications, you can deselect items by holding the Ctrl key. Still, Excel has 
not supported this for many years. ASAP Utilities introduced this feature in 1999, long before 
Microsoft added similar functionality to Excel in 2018/2019. 

By default, you can launch this tool using the Ctrl+Alt+D shortcut. 
 
Example screenshot: 1 Before  

 
 
Example screenshot: 2 After  
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5 Inverse selection...  

This tool inverts your cell selection within a specified range. 

First, choose the range in which you want to invert your selection. The tool then swaps your 
selection. Cells that were selected become deselected and vice versa. 

In effect, you end up with a new selection that includes only the cells not selected initially. 

This is very useful when you want to work with almost the entire range except for a few cells. It 
saves you time and effort compared to manual deselection. 
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6 Merge Contiguous Range Selections  

This tool combines contiguous (adjacent) range selections that form a solid block (such as a 
rectangle or square) into a single continuous selection. 
For example, if cells  [A10:A25], [B10:B25], and [A25:B50] are selected, this tool will combine 
them into the continuous range [A10:B50]. 

Excel sometimes requires a single continuous range for commands. If you have multiple 
selections, such a command displays the error "The command you chose cannot be 
performed with multiple selections. Select a single range and click the command again." and 
will not work. 
Use this tool to combine your adjacent selections into one range selection. 
 
Example screenshot: 1 Excel error, select a single range  

 
 
Example screenshot: 2 Your selected areas transformed to one single range  
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7 Select Adjacent Matching Cells Below the Active Cell  

This tool expands your selection downward to include all adjacent cells in the same column 
with the same value as the active cell. The selection stops when it reaches a cell with a 
different value. 

This makes it easy to select grouped data quickly without manually clicking or dragging. 
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8 Select Adjacent Matching Cells in the Column  

This tool expands your selection upward and downward to include all adjacent cells in the 
same column with the same value as the active cell. The selection stops when it reaches a cell 
with a different value. 

This makes it easy to select grouped data quickly without manually clicking or dragging. 

By default, you can launch this tool using the Ctrl+Alt+A shortcut. 
 

 

9 Extend Selection to the Lowest Used Row  

Easily extend your selection of cells downward to the last used row in your worksheet without 
scrolling manually. 

This tool is especially useful when Excel's built-in shortcuts don't work as expected: 
Á 'Ctrl+Shift+Down Arrow' stops at empty cells, which can be limiting if your data has gaps. 
Á 'Ctrl+Shift+End' selects extra columns, but you only want to extend downward. 

Unlike Excel's shortcuts, this tool recognizes the last row that contains any content, including 
values, formulas, formatting, or other cell usage. This makes it ideal for quickly selecting data, 
copying formulas, or applying formatting down to the last relevant row without guesswork. 

By default, you can launch this tool using the Ctrl+Alt+Shift+Down Arrow shortcut. 
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10 Extend Selection to the Rightmost Used Column  

Easily extend your selection of cells to the right until the last used column in your worksheet 
without scrolling manually. 

This tool is especially useful when Excel's built-in shortcuts don't work as expected: 
Á 'Ctrl+Shift+Right Arrow' stops at empty cells, which can be limiting if your data has gaps. 
Á 'Ctrl+Shift+End' selects extra rows, but you only want to extend horizontally. 

Unlike Excel's shortcuts, this tool recognizes the last used column that contains any content, 
including values, formulas, formatting, or other cell usage. Use it to quickly copy a formula to 
the rightmost used column or extend your selection without scrolling to find the last relevant 
column. 

By default, you can launch this tool using the Ctrl+Alt+Shift+Down Arrow shortcut. 
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11 Jump to the First Different Value in a Selection  

Quickly find and select the first cell with a different value in your selected range, whether 
horizontally or vertically. 

This tool is especially useful when working with large datasets where many adjacent cells have 
the same value. Instead of manually searching, you can instantly jump to the first cell that 
differs from the starting value in your selection, making it easier to analyze and navigate 
structured data. 
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12 Select Cells Containing the Lowest Value  

Quickly find and select all cells that contain the lowest value in your selection or across the 
entire worksheet. 

Á If multiple cells are selected, the tool finds and selects the cells with the lowest value within 
your selection. 

Á If only one cell is selected, it scans the entire worksheet and selects all cells of the lowest 
value. 

This tool uses Excel's =MIN() function to identify the smallest number and select every 
matching cell. 
 

 

13 Select Cells Containing the Highest Value  

Quickly find and select all cells that contain the highest value in your selection or across the 
entire worksheet. 

Á If multiple cells are selected, the tool finds and selects the cells with the highest value 
within your selection. 

Á If only one cell is selected, it scans the entire worksheet and selects all cells of the highest 
value. 

This tool uses Excel's =MAX() function to identify the largest number and select every matching 
cell.  
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14 Select All Cells Where Formulas Return an Error  

Quickly find and select all cells on your worksheet where a formula results in an error value. 

This is useful for data quality control, helping you identify calculation issues and fix errors 
efficiently. It works with errors like #DIV/0!, #N/A, #VALUE!, #REF!, #NAME?, #NUM!, and 
#NULL!. 

Á If you use this tool frequently, add it to your ' My Tools & Shortcuts ' menu and assign a 
shortcut for faster access. 

Á If some errors are unavoidable, use Excel's IFERROR() function to replace them with a more 
user-friendly message, or try our ' Replace Formula Errors with a Custom Message...' tool to 
have ASAP Utilities do that for you. 
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15 Select All Sheets  

Quickly select all sheet tabs in your Excel workbook with a single action. 

You can also do this by right-clicking a sheet tab and choosing 'Select All Sheets', but many 
users are unaware of this option. 

Tip: If you use this frequently, add it to your 'My Tools & Shortcuts' menu and assign a shortcut 
for faster access. 
 

 

16 Select All Objects  

Quickly select all objects on your current worksheet with a single action. 

This includes shapes, text boxes, pictures, WordArt, clip art, charts, and form controls from 
both the Forms toolbar and the Control Toolbox. Instead of manually selecting each object, 
this tool makes it easy to manage and edit multiple objects simultaneously. 

Tip: If you use this frequently, add it to your 'My Tools & Shortcuts' menu and assign a shortcut 
for faster access. 
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17 Print Preview Selection  

Quickly generate a print preview of only your selected range or chart in Excel. 

This tool lets you preview exactly how your selected data or chart will appear when printed. It 
helps you check formatting, page layout, and scaling before printing, ensuring your printout 
looks correct and avoids unwanted extra pages. 

18 Print Selection  

Instantly print your selected range or chart to your default printer in Excel. 

This tool saves time by skipping the print dialog and sending your selection directly to the 
printer. It's useful when you frequently need to print specific data without adjusting settings 
each time. 

Tip: If you use this frequently, add it to your 'My Tools & Shortcuts' menu and assign a shortcut 
for faster access.  

19 Apply Current Range Selection to All Worksheets  

Easily set your current range selection on all worksheets in your workbook. 

 

This tool ensures that every worksheet has the same selected range, making it easier to 
navigate, enter data, or apply formatting consistently across multiple sheets. It is useful for 
forms, templates, and reports, saving time by avoiding selecting the same range manually on 
each sheet. 
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5.5.4 ¾ĺġġƈƀ 
This category offers tools to efficiently manage your sheets. You can insert, rename, sort, split, 
export, hide, unhide, protect, unprotect, and print sheets in bulk. These tools simplify tasks 
that are otherwise repetitive or limited in Excel. 

1 Quickly Insert a Named Worksheet...  

Insert a new named worksheet into your workbook in one step. 

Instead of inserting a new sheet and then renaming it, this tool asks you for a name first and 
inserts the worksheet at the end of your workbook. This speeds up the process and makes it 
easier, especially when using a shortcut. 

Clear, descriptive worksheet names help keep your workbook organized and make navigation 
easier, especially in large workbooks. 

By default, you can launch this tool using the Ctrl+Alt+N shortcut. 

If you need to insert a blank worksheet without specifying a name, use Excel's built-in shortcut 
Shift+F11. 
 

 

2 Insert Multiple Sheets Using Cell Values as Names...  

Quickly create multiple worksheets using the values from your selected cells as sheet names. 

Each cell in your selection creates a new worksheet, using the cell's content as its name. 
Optionally, the new sheet's tab color matches the cell's color for better organization. 

Options: 

Á Use an existing worksheet in your workbook as a template so all new sheets start with the 
same layout. 

Á Apply the cell's background color to the sheet tab for easy identification. 
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How to use: 

Á Select a range of cells containing the names for your new sheets. 
Á Run this tool, choose your options, and each cell in your selection creates a new worksheet. 

Tip: To quickly create a list of names that you can use for the worksheets, use ASAP Utilities' 
'Auto Numbering and Labeling of Selected Cells...' or Excel's built-in tools, such as Fill Series, 
Flash Fill, Auto Fill, or the SEQUENCE function. 
 

 

3 Rename Active Sheet...  

Quickly rename the active worksheet by entering a new name. 

While you can rename a sheet by double-clicking it, the advantage of having this tool in 
ASAP Utilities is that you can assign a shortcut to it via 'My Tools & Shortcut Keys' for 
accessibility and even faster access. 
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4 Quickly Rename Multiple Sheets at Once...  

This tool lets you rename multiple sheets in your workbook all at once, saving you time and 
effort, especially when working with large files. 

You can: 

Á Use Find & Replace to modify existing sheet names 
Á Insert text before or after the current sheet names 
Á Generate new names automatically from a selected range of cells 
Á Preview all changes before applying them 

Each selected sheet will be listed with a side-by-side preview showing its current and new 
name, so you can see exactly what will change. 

Using clear and consistent sheet names makes your workbook easier to understand, 
especially when sharing it with others or managing many sheets. 

 
This tool helps you rename sheets in bulk based on patterns or data much faster than 
renaming them one at a time. 

For example: 

Á Use Find & Replace to rename "Report Q1", "Report Q2" to "Summary Q1", "Summary Q2" 
Á Insert a prefix like "2024_" to turn "Sales", "Budget" into "2024_Sales", "2024_Budget" 
Á Insert a suffix like "_Final" to mark completed sheets (e.g., "Overview" becomes 

"Overview_Final") 
Á Rename sheets based on a list of names in your worksheet, such as customer names or 

months 

This is especially helpful when: 

Á You need to clean up default sheet names (e.g., Sheet1, Sheet2, etc.) 
Á You're preparing a file for clients or teams with meaningful sheet names 
Á You want to apply consistent naming conventions quickly 

 

Note: 

Á The maximum length for a sheet name in Excel is 31 characters. 
Á If you use a character that Excel does not allow in sheet names, it will automatically be 

replaced with an underscore (_). 

Tip: 

Á To create multiple new sheets with meaningful names, consider using our "Insert Multiple 
Sheets Using Cell Values as Names..." tool. 
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5 ºġřüŗġп¾ġőġėƈġĝп¾ĺġġƈƀпËƀĽřĵпüп9ġőőЭƀпÞüőƍġ 

Quickly rename multiple selected worksheets based on the value in a specific cell. 

This tool sets the sheet name for each selected sheet to the value of a chosen cell (e.g., the 
value in cell A1 on each worksheet). This is useful for naming sheets dynamically, such as 
renaming them based on report dates, categories, or other structured data in your workbook. 
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6 Insert Sheet Names Across Selected Sheets  

Quickly insert the worksheet's name into a selected range across all selected worksheets. 

For each selected sheet, this tool inserts the name of that sheet into the chosen cell(s). 

For example, you can use this tool to insert the name of the worksheet into cell A1 on every 
selected worksheet. 
 

 

  




















































































































































































































































































































































































































































































































































































































































































































































































