ASAP Utllities
User Guide

The Proven Excel Addin
Top Teams Rely on Worldwide

2 search
| = comments

Bookd - Excel
(7) Online FAQ

@About Tip of
the Day

Formulas  Data Review View Help  ASAP Utilities
[® Import~ {50 ASAP Utilities Optians +

Draw  Page Layout
@ Weh Data ~

Mumbers & Dates ~

File Home  Insert

_& E‘E[ a:(lj:!\ [ sheets~ | HE Columns & Rows ~
My Toals & Display & Select E;ﬂ Range ~ ?J Objects & Comments ¥ F(D Info & List ~ Eﬁ Export ~ /® Find and Run a Tool
Shorteuts ~ Navigation - {0 Fill ~ [ Format & Layout ~ Jx Formulas [® File & System~ [ Start~ *, Start Last Tool Again @4 License Activated
Quick Access Time-3aving Tools Options and Settings Info and Help Tips and Tricks h
Al ~ fi v

A B C D E F G H J K L M N o] P Q R 5 T -

1

L "
2|
3]
4



https://www.asap-utilities.com/

asa
utiliti

title ASAP Utilities User Guide
author Bastien Mensink

ASAP Utilities version 9.2

pages 439

latest revision Februaryll, 2026

© 19992026

A Must in Every Office BV
Molenweg 242

8012 WT Zwolle

The Netherlands

www.asap-utilities.com

Information in this document is subject to change without notice.

Except as permitted by such license, no part of this publication may be reproduced, stored in a retrieval system, or
transmitted, in any form or by any means, electronic, mechanical, recording, or otherwise, without the prior written
permission of the author.

While every precaution has been taken in the preparation of this user guide, the publisher and author assume no
responsibility for errors or omissions, or for damages resulting from the use of the information contained in herein.
Microsoft, Microsoft Office, and Excel are registered trademarks of Microsoft Corporation.


http://www.asap-utilities.com/

mc ¢ GGRUWYE + WRUY GRI It WGI Y1 e H: ASAP Utilities User Guide

4
= A4

9OSrcgrcho

1 CONTENTS 3
2 INTRODUCTION 7
2.1 OUr MiSSION STAtEMENL......cciiiiiiiiiiiiiiiiiar s crrr e e e e aeeaaeeaaaaaeeens 7
2.2 What is ASAP UIlItES 2. .o et e e e e e e e e e 7
2.3 AbOUL this USEr GUIAE. .....ccoie it et cebrrr e e e e e e e 8
2.4 SAVE PAPEL ...t s et e et aeaanas 8
2.5 Intended QUAIENCE ........coviiiiiiiiiii e ees e e 8
2.6 The Excel screen in ENgliSh.........coooiiiiiiiiiis s e 9
3 GETTING STARTED 10
3.1 How to geta copy of ASAP ULIlItIES..........cooiiiiiiiiiiiiiiie oo e 10
3.1.1 Download from our WebSIte..........ccooiiiiiiiiiiiie i 10
3.2 SYSIEM FEQUITEIMEINTS ....uuui ettt eeeeeieies ceeeeitia e e e e et e e e e eatees teeeeeantnaeeeeeenanns 11
3.2.1 Excel versions supported by ASAP Utilities...........c.ccoceiviiiiiiies vvveeieiinnnn. 11
3.2.2  Microsoft support status for EXCel..........ccovviriiiiiiiiiiiis i, 11
3.2.3  WIiIndows Versions SUPPOIEd.......cccvvuiiiiiiiiiiiiiiieees et e et e e 11
3.2.4  Other reqUINEMENTS. .....cuuuieiieiiiii et ceeeeeeiiar e e et e eeeearnen areeeeeerannns 11
3.2.5 International versions of Excel, all supported............cc.oovveviiiiiinns e, 12
3.3 Install and UNINSTAIL..........uuuiii s s e 12
3.4 Choose the language of ASAP ULIlItIES...........coveviiiiiiiiiiiis e 12
3.4.1 ASAP Utilities in ENGlSh........oiiiiiiiiii s e aeeeeens 13
3.4.2 ASAP Utilities in Dutch (Nederlands)...........ccceevviiieiiiiiies ceveiiiiiieeeeeiiennnn 13
3.4.3 ASAP Utilities in German (DeutSCh).........cocovvviiiiieiiiiin cvveeveeiiee e 14
3.4.4 ASAP Utilities in Spanish (Espafial)...........cccccceeiviviiiis v, 14
3.4.5 ASAP Utilities in French (Frangais)........ccooevveviiiieeveeinn coveeveeiiineeeeeninnnns 15
3.4.6 ASAP Utilities in Portuguese (Brazil) (Portugués do Brasil).................... 15
3.4.7 ASAP Utilities in Italian (Italiano).............coeiiiiiiiiiiiies e ee e 16
348 E AWOqRIRqRIUt WRUOWAzL.L.REUWBO2.3.3.516) b
3.4.9 ASAP Utilities in Chinese (Simplified) ( ( )) 17
3.4.10 ASAP Utilities in Japanese ( ) e e ————— 17
B I @ 1ot U T o = = 18
3.4.12 WiINAOWS UPAALE........iiieiieiiiiiieeeiiie e ceeeeiis e e e e e e e et aeeeeaanneaeaanns 18

Contents 3



ASAP Utilities User Guide

WBEE21JWE Y el

3.5 How to operate ASAP ULIlItIES........uuuiiiiiiiiiiiiiiiiit e eeeeeaee 18
LG I U 1 T [0 BT 19
3.6.1 Most (but not all) tools in ASAP Utilities have an unda........................... 19
3.6.2 No undo in macros are by design of EXCel.........cccoeivviiiiiiiiiiis v, 19
4 PURCHASE ASAP UTILITIES 20
41 NRGUW ¢207T Aamsl Wag.el. UWY.0WRU.2.L.q.0.13.00.4% ... 20
A o 11 1o ) o TSR 20
4.3 When to bUY @ liCENSE......uuuiiiiii i e e ceeee e e 21
4.3.1 Professional EQitiON...........oooiiiiiiiiiiiiiis ciiiiie e e 21
4.3.2 Home & Charity EditiON.........cooeeiiiiiiiiiiiiiiis et eeeiiee ceveenens 21
4.4  Key benefits Of @ ICENSE........ccoiiiiii e e e 21
4.5 Who USEeS ASAP ULIIIES?....ccce et it e e e cerenenane s 21
T o (o 1LV (o T o [ PP 22
4.6.1  INStANt AEIIVEIY ..ot eeeeeee e e 22
4.6.2 Secure ordering, online and offline payment methods............................ 22
4.7 How to enter your license detailS............coouuviiiiiiiiiiiins v 23
5 AVAILABLE TOOLS 24
5.1 English, German, Spanish, French, Portuguese (Brazil), Italian, Russian, Chinese
(Simplified), Japanese and Dutch descriptions............ccoovvviiiiiiiiiiis v 24
5.2 ASAP Utilities in the EXCel MENLL.........ooiiiiiiiiiies e e 27
5.2.1 The Ribbon/main MenU..........ccoooiiiiii e e 27
5.2.2 RIightClick/CONteXt MENU .......ccooiiiiiiiiiiiiii e e 27
5.3 Save time with keyboard ShOIMCULS............ccuuiiiiiiiiiiiiies e e 32
5.4 Description of the tools in all [aNQUAgES.............oiviiiiiiiiiiiees e 34
5.5 Description of the tools in ENGlISN........coooiiiiiiiiciiies e e 35
5.5.1 Favorites & ShortCUt KEYS.........uiiiiiiiiii i e e 35
5.5.2 Display & NaVIgation..........ccieevieuiiiieeieiiiins ceeevveiieseeeeeeisseeeeenien ceveeeeens 38
B5.5.3  SCIECT et e .40
D514 SREELS ... e s .58
D . D RANGE . e e e 84
556 Fll oo e e e 105
5.5.7 COolUMNS & ROWS...cooiiiiiiiiiiii it et es aeeeeeeeeeeeenns 123
5.5.8 ODjJects & COMMENLS.....ccuuuii et ceve e e ee e e e e e eeen eees 146
5.5.9 FOrmMat & LAYOUL.......ooouiiiiiiii it e et 153
4 Chapter 1



mc ¢ GGRUWYE + WRUY GRI It WGI Y1 e H: ASAP Utilities User Guide

5.5.10
55.11
5.5.12
5.5.13
5.5.14
5.5.15
5.5.16
5.5.17
5.5.18
5.5.19
5.5.20
55.21
55.22

NUMDEIS & DAES .. ..ot et ceerereaeaes 176
T XL ettt ettt et —eeeea e e e e ————————————— s 200
FOIMUIBS. ....ceiiie s s e 229
WED Data.....cciiiiiiieiiiiiiiiie e ceie e e e 256
INFO & LISt ettt et es eee e e 266
FIle & SYStEMI. ..o e e 287
1001 oo 1 ST PT PP 311
EXPOIT .. e e 322
) 2 T PP UP PP 334
ASAPULIIEIES OPLIONS.....cciiiiieiiiiiiiiiiieee s aeeee e s 338
FINd @nd RUN @ TOOlcreeeveiiiiiiiiie i eeeeeiee e aeeeeaaeas 358
Start the last utility again.............eeeiiiiiiiiis e e 359
2 o 11 359

6 PRACTICAL TRICKS TO SAVE HOURS IN EXCEL WITH AFRBITIES 360

6.1 Latest tips 0N OUr WEDSITE. .......cooiiiiiiiiii it e e 360
6.2 HOW t0... EXAMPIES .. .uiiiiiiiiiiiiiiii e et bbb e e e eas 360
7 TROUBLESHOOTING FAQ 395
7.1 Priority SUPPOIt fOr CUSIOMEIS. . ... iiiiiiiiiieieeiiiii e e eee cetiieee e e e eeti e e e e e es cenenenns 395
7.2  BUQ report QUIAEIINES .. ....uii s ceee ettt areeeeeeii e eeeae 396
7.2.1 The basics: what you did, what you wanted, and what happened.......... 396
7.2.2 Excel and WiNAOWS VEISIOM.......coiiiieeeiiiiiiiiiiiiis ettt e e e e e eeeeeeen e 396
7.2.3 Always search our website and documentation first................cccevvvnnnnn.. 397
7.2.4 Be brief, but don't leave any important details out..............ccccceeeevvennnnn .. 397
7.2.5 Use meaningful, specific subject headers..............cviiiiiiiins ceviiveenenns 397
7.2.6 Please use English or Dutch (if possible)..........cccoeiviiiiiiiiiies v, 398
7.2.7 Don't report bugs about 0ld VErSiONS...........cevveiiiiiiiiiiiieis cieeeeeeaine, 398
8 ABOUT ASAP UTILITIES 399
8.1  History Of ASAP ULIITIES.......uuii e e e e rreeeeennn s 399
8.2 The primary goals of ASAP ULIlItIES..........coiiviiiiiiii it e eeee e 401
8.3 TeSHMONIAIS.......cciiiiiiiiiii s e e e e e e e 402
8.3.1 Here's What OUF USEIS SAY.......ccuuruiieeiiiiiiieeries eiiieeseesstnseeseesnnnaeees vees 402
8.3.2 Enthusiasm and 5 Star rating...........c.ceviieiieiiiiiiins e e 402
8.3.3 A small selection of the feedback we received in the past 27 years....... 404
8.4 Our clients, Who USES ASAP ULIIIIES? ....cvnieiiiieeeieeeeeee et 406
Contents 5



ASAP Utilities User Guide WBEE21JWE Y el

9 CONTACT & SUPPORT 411
9.1 Getthe latest information on ASARJEILES .........cooiiiiiiiiiiiiiiii e 411
1S I O] o] - 11 A U SRR T O TPUPP PP 411
9.2.1 Priority SUPPOIt fOr CUSIOMEIS......uuuiiiiiiiiieiiiiiiieiiiit et 411
9.3 SOCIAI MEAIA. ..eveeiiiiii et e ee e .411
10 INDEX 412
1 APPENDIX 1 TECHNICAL INFORMATION ABOUT THE SETUP 414
R 1 153 7= 11 = Lo ) o [ PUPRURTR 414
0 O R S = 1 o = o [T (U] o PP 414
I A T g B To [ 41T Y=Y (1 S 414
1.1.3  Automatic insStallation ...........ccooviiiiiiiiiiiiie i e 414
1.1.4 Manual inStallation.............uuuieiiiiiiiieeees e e 422
1.1.5 Upgrade to @ NEW VEISION.......ccoiiiiiiiiiiiiiiiiiis ceeeaeaseaaasaniibebbeeeeeee oeas 425
1.1.6 Network installation ..........cccooiiiiiiiiiiiiiis s ceeeeaae 427
2 U [ o1 - | P 430
1.2, 1 AUEOMALIC .eeveiiiiiei ettt ettt e e e e e e e e e ceeeennn bbb 430
1.2.2  Automatic UniNStall #2..........oooiiiiiiiiiii e s 431
1.2.3 MANUAL ..ot e e 432
1.2.4 Temporarily deactivating ASAP Utilities from startup.............ccccevvvvnenne 433
1.3  User data and registry SEttiNgS..........uiiieiiiiiiiiieeiiiis e reeiiis e e e e e e eee ernnaes 435
I 0 R =T |3 1 Y/ 435
1.3.2  FAVOITES MENU...utiiiiiiiii ettt ettt e e e e e e e e eeees ceenennneeenns 435
1.3.3 Add ASAP Utilities to the Excel menu for all USers...........ccoooeeveeieinene o 436
1.3.4 Registration/liCENSe SEtlNGS......viviieeiiiiieeiieiiiiees ceveiiiie e e e e e 437
O V= Tt {0 T == o] 1] Y2 437

141 NI 2t qUT Wt Yel #1I3+ wWe U7 Wt Uete . Ral. WL 0assRUNY Waq VY Wb2 1J

1.5 How to use ASAP ULilities in YOUr OWN MACIQS.........vieeverruiieerreies cereeeeeennnnneens 439

6 Chapter 1



mc ¢ GGRUWYE + WRUY GRI It WGI Y1 e H: ASAP Utilities User Guide

2 "fczSgoeclLSH
21} oznulbblLSin¥%ciucgr grc

A Our mission is to put a smile on the face of Excel users all over the world, \
by providing a friendly and easy to use adih, that saves time and speeds O
up their work in Excel.

22 Bl tecnlbn % -nEclL8LcLgbb

ASAP Utilities is a powerful Excel adih that adds new functionality to Microsoft Excel to save
time and speed up your work.

We're proud and happy that, ever its firgpublic release in 1999, we can help Excel users all

over the world.

ASAP Utilities is called this way because it significantly reduces timeonsuming work. ASAP is

an acronym that stands for "As Soon As Possible". Some choose to spell it out, others tend to

Gl YUYe URUDWRqWBE! + ¢ GHIOWNG 1JWs Y | usdiis@omibtriedtogBhét w WG 1J¢ U-
ASAP Utilities stands for useful timesaving macro tools for Excel.

During the past Z years our addin has grown to become probably one of the world's most
popular add-ins for Microsoft Excel.

Over 3,200 users have reviewed ASAP Utilities and given it an average rating of 4.9 out of 5:
https://www.trustpilot.com/review/asap -utilities.com

We are proud to mention that ASAP Utilities is currently used worldwide in over 170 different
countries by 750,000+ users and purchased by&000+ organizations.

In February 2025, ASAP Utilities won the "Best Microsoft Excel Atid Award at the Global
Excel Summit 2025, in London. The Global Excel Summit is the world's largest gathering of
Microsoft Excel users and experts.

& ce=elID - : —
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This User Guide shows you how to get the most out of ASAP Utilities. It covers the installation
and provides a detailed overview of all available tools.

During the past & years, continuous development has driven ASAP Ultilities forward. Each

year, we've introduced new features based on user feedback and our own ideas, creating tools

qécaqlll JndWEqWqd I JWORUIT + WY nWet I+ WeqllcaaWa2lat OWi 6 R
intuitive, this guide is here to help you fully explore and leverage everything ASAP Ultilities has

to offer.

In addition to documenting all tools fromASAPUtilities, we 6 ¢ 2 IJW¢ Gt YWRUHG 2T IT WE Wbe Y3
chapter. In that chapter (Chapter 6, dPractical Tricks to Save Hours in Excel with

ASAPUtilitiesrwon page360)! Ye k G a0 Wn RUT We¢ Ut 5 31 + WqYWHYAG G YUWE+HIJG Whe
use ASAP Utilities to solve them.

Thelatest version of this User Guide is available on our website:
http s://www.asap-utilities.com

This document currently covers everything available in versiodi2 which is the latest version
of ASAP Utilities when this User Guide is published

s OgnzZuZg
To save paper, ltis document is optimized for duplex printing.

To save even mor@aper, you can read this User Guiden PDFor XPSormat on your
computer, tablet or e-reader.

"fcgragfggheg
The principal audience for tlis user guide is people that use Excealn a regular basis The focus

is on introducing you to the tools available in ASAP Utilities.

We assume that you are already familiar with Excel and its structure (workbooks, worksheets,
ranges etc.). If you do not use the internation&Englishversion of Excethen we recommend
you view paragraph2.6, The Excel screen in Englishon page9.

8 Chapter 2
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This documentation is in Englistsince most people that use Excebpeak this language
Even thoughmost people speak English, translatingcertain things in Excel might become

difficult or look strange. Thatis whywe show youthe layout of Excel and how certén things are
called in English.

| title bar l
B AutoSave (@ Off) Bookl - Excel P search (Alt+Q)
Fllre Home insert Draw Pagelajout Formulas Dafa Review View Help ASAP Ufiiies - = W 2 shoio— | ribbon (menu) |
L) fﬁ X Calibri v 1. General [E] Conditional Formatting ~ | B Insert 3~ dve
& pase B BT U~ AN 05~ % 9 [ Formatas Table~ B Delete ~ | [H]~ O~ Analyee
- & Hiv o A~ w9 [ Cell Styles ~ [ Format~ &~ Data
Undo Clipboard ] Font -] Alignment 1] Number ] Styles Cells Editing Analysis Sensitivity ~
P v £ P | formula bar |
4 &
‘ B C D E F G | H J K L M N o P Q ‘-'
1
2 3 column headers
3
P
5
g b | gridlines |
8
e .
10 | active cell (B2) l
1"
12
= selection or
15| \ range of cells
16
4
Sheet] | Sheet2 | Sheets | Sheetd | Sheets | @& < » ical b
caty [ TOAccesability: Good to go V\ & e vertical scrollbar
}
page break
| | name box I horizontal scrollbar
—_ | status bar I
(work)sheet tabs
L | row headers

The dfferent sheet types in English:

3

Worksheet

al & &

Chart

MS Excel 4.0

MS Excel 5.0
Dialog

Macro

International
Macro Sheet
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You can downloada copy of ASAP Utilities from our website:

https://www.asap -utilities.com
Home Screenshots 10 Languages Why useit? Download Pricing ContactUs X § [

-& asap utilities

our §5-40 10001 1o Spiy 800 Sups(chargs sxcel

> Haome e Googe [EEE
Simplify and Supercharge Your Work in Excel R and asjey how

i these handy tools speed

The Proven Excel Add-In Top Teams Rely On Worldwide up your Excel tasks
P

Do you want to work faster and accomplish more in Excel? The tools from ASAP Utilities help you save
time and perform tasks that Excel alone cannot.
Our 3dd-in automates repetitive steps, enhances productivity, and adds powerful tools 10 Excel. Simplify
complex jobs, reduce manual work. and avoid mistakes. Its designed 1o make your work easier, faster —
and more efficient Excsiient CIEIEIEIEY
Trusted for over 25 year: Ltilities is used by nearly s million people worldwide. Whether you are 2107 ey on - Trusapion

managing data, analyzing reports, or creating models, it empowers you to work smarter, easier and get

more done. See why users love it. read their testimonials and reviews [osesTa h Dcel omaw

productivity. Start today

‘Winner of "BEST Microsoft Excel Add-In" Award 2025!
ASAP Utilities has just won the "Best Microsoft Excel Add-in"
Award at the Global Excel Summit 2025, held at Soho Place
Theatre in London.

The Global Excel Summit is the worlds largest gathering of
Microsoft Excel users and experts

Over the past 26 years, our
‘customer base has grown to
27,500+ organizations in over

Try ASAP Utilities for Free 140 countries.

Experience all the features of our Professional Edition with  90-day free trial. Its designed for Choose from 10 languages
companies and government organizations 1o simplify work and save time in Excel With clients in over 140
countries, ASAP Utilties 9 is
available in:
English
Deutach (German)
Espafiol (Spanish)
Erancais (French)
italiang (Ralian)
Nederlands (Dutch)
Poriugués do Brasil
(Portuguese (Brazil))
Byconh (Russian)
SE3{[¢h) (Chinese
(Simplified))

> S (Japanese)
You can change the language
1o your preferred language at
any time from within the
‘application

For non-commercial use, such as home projects, school homework, or charitable organizations
like UNICEF or the Red Cross-, the Home & Charity Edition is available free of charge.

Stan 1oday and see how ASAP Uilities can make Excel work better for you

‘Supported Excel versions
ASAP Utilties 9 works with the
‘Windows editions of:

Excel 2010

Excel 2013

Excel 2016

Excel 2019

Excel 2021

Excel 2024

Excel 365 Deskiop

Ready to Save Hours in Excel? >

“This tool is a lifesaver” — Real reviews from our users

BBO00 o v
Wieve Been using ASAP for

1 b uing A5 . 1
et gt O]

Excellent Booon e -

B

Based on 1177 reviaws.

Quickly Save Hours
Simple and practical examples

H Trustpilot Stwing our lisst reviens

of how the ASAP Uhilities Add-

in gaves you hours of time in
Trusted daily by over 27,000 organizations o

Reviews from users

We love our work are friendly and heipful and that shows in the
quality of our product and customer service. We strongly believe in
long-term solutions and relationships.

ASAP Utiities is used nowadays by over 750,000+ users and
27.500+ organizations worldwide.

You can read real and honest reviews on Trustpilot &2

See what our users are saying
‘about ASAP Utilibes

Pricing & Ordering

Buy your icensels) today Its
ony UISD 49.00 for a single:
user icense, of save up 10 B6%

Choose your language of ASAP Utilities with volume discounts.
Our Excel Addkin s fully localized and available in 10 languages, while seamlessly supporting all Pays for itself
languages of Excel and Windows. With chients in over 140 countries, this makes ASAP Utilties On average ASAP Utilties
accessible 10 users around the world, helping you work more efficiently in your preferred saves our users 34.0 hours
language. each year [measured among

1. English 6. Nededands (Dutch) 210701 usersin

2. Deutsch (German) 7. Poriugués do Brasil (Portuguese (Brazi)) E September 2025)

E i h B '

4 Francais (French) 9. (M) (Chinese (Simplified))

5. ltaliang (Malian) 10. B2 (Japanese)

Do more and save time with these added Excel tools

B s s ol ol ' s i 5 ki i b o el R

g
Jn

10
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ASAP Utilities9.2 works with the Windowsdesktop editions of:

A Excel 365 Desktopif 32-bit and 64-bit) A Excel 2016 in 32-bit and 64-bit)
A Excel 2024 in 32-bit and 64-bit) A Excel 2013 in 32-bit and 64-bit)
A Excel 2021 in 32-bit and 64-bit) A Excel 2010 in 32-bit and 64-bits)

A Excel 2019 in 32-bit and 64-bit)

For users on Excel 2000 through 2007, we still provide ASAP Utilities version 7.

Note: ASAP Utilities runs on Windows only. Excel for Mac, Excel on the web, and mobile
editions are not supported. They do not include many programming features available in Excel
for Windows that our tools require. We will reevaluate if Microsoft adds theecessary
capabilities.
322 ulezSnSJcnboZZCGRecgnob citcQbnJdSzn
Microsoft no longer supports older versions of Excel.

Starting October 14, 203, we recommend using Excel 2021 or newer. From that date, Excel
2021 will be the oldest version that still receives updates from Microsoft.

Microsoft states: "Using an unsupported version of Excel can expose you to serious and
potentially harmful security risks because it no longer receives security updates.

Important: The risks above apply to unsupported versions of Excel, not to ASHRlities. To our
knowledge, there have been no security vulnerabilities or incidents in ASARilities since
1999.

323RLTF§gSobnOppEZSEIrg g
ASAP Utilities workson both 64-bit and 32-bit Windows versions, including the latestWindows
11 and the server editions of Windows
The minimum supported Windows versiorfor the setupis Windows 7.
Basically, if you can run any of the supported Excel versions from paragrafi?.14 Hxael
versionst LY U WG yoiddanllise ASAP Utilities.

324}y cl gznzgzZolzgr grfch
If you cana supported Excel version from paragrap!3.2.19 Bxael versionss LY U WIS yoi® 1J LU
system is ready touse ASAP Ultilities.

ASAP Utilities needs approximatelyO MB of disk space.This is for the progranfiles and the
PDFUser Guidetogether.

The minimumworkable screen resolution is 1024 x 768 pixels.
The recommended screen resolution igull HD (1920x 1080) or larger.

Getting started 11
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ASAP Utilities will run in all versions of Excel that meet the system requiremerd$ Excel
f qWwl Yt Uk q WG ¢ispthelintethidiondl (Efgtish) MeEstoffdydil have local Dutch,
French, Spanish, Russian, Chinese, Arabic, Hebrever any other languageversion. It works in
all.

33A"Fbcuoobébnuargnor Libciuoo
To install ASAP Utilities, just follow the steps in the setup. Detailed and more technical
information is provided in paragraphl.1, /Automatic installatiomdhl page414.

Removing ASAP Utilities can be doneasily via the Windows Control Panel, just like other
software.

~ A

349 SSwlggnd6ufjoij gnSIn % -nEc
Our app is localized into 10 languages, making it accessible to users worldwide.

You can choose from the following 10 languages for the ASAP Utilities user interface:

1. English 6. Portuguese (Brazil) (Portugués do Brajil
2. Dutch (Nederlands) 7. ltalian (Italiano)

3. German (Deutsch) 8. Russian(0? 3 3)u {1

4. Spanish (Espafiol) 9. Chinese (Simplified) ( ()

5. French (Francaig 10. Japanese( )

On popular demand nore languagescan be added, please contact us

On its first use ASAP Utilities wildisplay all textin the same languageas Excel
If your Excel version is not one of the languagdisat ASAP Utilitieshas built-in, then
ASAPULtilities will default to the English language.

Language used in menus and dialogs:

Match Office Display Language (if available) ﬂ
- Match Office Display Language (if available :
~—— English

Mederlands (Dutch)
Deutsch {German) J
—— Espafiol (Spanish)
Francais (French)
Portugués do Brasil (Portuguese (Brazil))
Italiano (Italian)
Pycckumi (Russian)
rhEr(iSiE) / Chinese (Simplified))
B 5= (Japanese)

12 Chapter 3
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Descriptions of all tools in ASAP Utilities
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Beschrijving van alle tools in ASAP Utilities

https://www.asap -utilities.com /features.php?lang=nl_nl
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Beschreibung aller Tools von ASAP Utilities

https://www.asap -utilities.com /features.php?lang=de_de
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_& E;l Ha BT Hojas ~ [ Columnas y Filas ~ = Nimerosy Fechas~ | @ Web~ [ Importar~ 452 Opciones de ASAP Utilities ~ (@) FAQen linea
Favoritos yTeclas de | Control | Seleccionsr & Rango~ ¥ Objetos y Comentarios ~  [A] Texto [i@ Informacién [t Exportar {5 Buscar y ejecutar una utilidad (1) Informacién Sugerencia
método abreviada v | de vision T Rellenar~ [ Formato ~ S Formulas v [ Archivo y Sistema~  [> Inicio ~ , Eecute la ditima heramienta @ Version registrada del dia
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Descripciones de todas las herramientas en ASAP Utilities

https://www.asap -utilities.com /features.php?lang=es_es
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Descriptions de tous les outils dans ASAP Utilities
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Descri¢Bes de todas as ferramentas em ASAP Utilities
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We recommend you to always install the latest updates and service packs from
Microsoft Office to improve Officeits stability and security.

Although it is not necessary to run ASAP Utilities it is a good practice to keep your system up
to-date.

3412RLF §SobnQZgucyg

Although it is not necessary to run ASAP Utilities,id recommended that you install the latest
service packs and updates to obtain the besbut of your computerand keeping it more
secure. Run Windows update on your system.

35[ SoncSnSZgzicgn % -nEcLG6LCcI

Once you have installed ASAP Utilities it adds an extra butttab R U WWE # #IJ Gk + Wa ¢ ROWGa WUz 1O
All tools can be accessedvia the ASAP Utilities menu and/or its shortcuts

TR e — —

file  Home Insert Draw Pagelayout Formulas Data Review View Help  ASAP Utilities | = comments
_& E‘E[ B.:(ID:‘\ Ef sheets | R Columns & Rows ~ = Numbers & Dates ~ | @) Web Data [% import~  {Zp ASAP Utilities Options~ () Online FAQ F

MyTools & Display & | Select EBRange~ % Objects & Comments~  [A] Text ~ [ Info & List ~ [[2 Export + f Find and Run a Tool () About Tipof

Shorteuts ~| | Navigation - P Fill v [ Format & Layout ~ fx Formulas ~ [Ry File & System~ | [> Start~ *, Start Last Tool Again @, License Activated the Day

1. Select Adjacent Matching Cells i the Colurmn (Ctrl+ Alte ) e-Saving Tools Options and Settings Info and Help Tips and Tricks
2. Reload Installed Excel Add-ins (Refresh Menus and Commands] (Ctrl+Alt+E) v

3. Color Every nth Row or Column in Selection... (Ctrl+ Alt+C) | J K L M N o} P Q R S T A

4, Deselect Cells... (Ctrl+ Alt+D)
5. Set Temporary Default File Location to Current Folder (Ctrl+Alt+E)
6. List File Names and Properties from Folder... (Ctrl+Alt+F)
7. Export Selection or Sheet to New File (Excel, PDF, TXT, CSV, etc)... (Ctrl+Alt+G)
8. Advanced Find and Replace... (Ctrl+Alt+H)
9. Apply Calculation to Selected Cells... (Ctrl+Alt+1)

10. Start the Last Used Tool Again... (Ctrl+Alt+J)

11. Extend Selection to the Rightmost Used Column (Ctrl+Alt+ Shift+ Right Arrow)

@l oo D8HEC

12. Extend Selectjon to the Lowest Used Row (Ctrl+ Alt+ Shift+ Down Arrow)

e}
s}

13. Move, Extend, or Shrink Range Selections... (Ctrl+Alt- M)

14, Quickly Insert a Named Worksheet... (Ctrl+Alt+N)

il

15. Advanced Criteria-Based Cell Selection... (Ctrl+Alt+0)

1d [l 16 Canvert Formulas in Selection to Static Values (Ctrl-Alt+P)

17. Aute Mumbering and Labeling of Selected Cells... (Ctrl+ Alt+ Q)

18. Reset Last Cell to Fix Ctrl+ End Behavior... (Ctrl+ Alt+R)

19. Save File and Create Backup Copy with Timestamp... (Ctrl+ Alt+5)

P

20. Display & Navigation... (Ctrl+ Shift+1)

21. Cut and Paste as Values (Keeping Dependents Unchanged)... (Ctrl+ Alt+X)

w
&
]

22, Paste Special with Combined Options... (Ctrl+Alt+Y)
23. Insert Current Date and Time with Seconds (Ctrl+Shift+D)

24, Insert Current Time with Seconds (Ctrl+ Shift+T)

B © G o

I B 25 Insert Date Using » Calendar Popup.. (Ctrbe AltsT)

w
]
&

26. Clean Up Data and Formatting... (Ctrl+ Alt+Shift+C)
34 [E 27 Count Duplicate Values in Selection (Optional Coloring)... (Ctrl+ Alts Shift+D)
36 % 28 Change to UPPERCASE (Ctrl+ Alt+ Shifts )

37| BA 29. Remove Leading and Trailing Spaces (Ctrl+ Alt+Shift+T)

#Ls 30, Convert Numbers Stored as Text to Real Numbers (Ctrl+ Alt+Shift+ )

40 [ 31.Find and Runa Tool... (Ctrl+ Alt+Z)

Customize My Tools Shortcuts

43 [F 32 Manage My Tools & Shortcuts.

< Sheetl + P »
Ready E® T Accessibility. Good ta go iz m - g  + jo%
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Not all tools in ASAP Utilities have an undd herefore, it is a good practice to thoroughly test
ASAP Utilities with norcritical data before relying on it or save your work before you try
something new with ASAP Utilities.

Wedid not just turn-off the undo or something like that; Excel has nbuilt-in automatic undo
for macros. We are aware of the importance of global undo capabilities and continue working
on it.

By design Excel nearly alwaygesets the undo when you run a macrdf you run amacro, you
will see that the undcohistory isreset, and the undo-button is disabled.

To enable undo for macros wevrote our own undo routinefor ASAP Utilities Basically, this is
another macro that stores the settings before running thdool and sets the undo to run
another macro that restores the original settings.Exceldoes notallow multi-step undo for
programmers so only the last action in ASAP Utilities can be undotfi available).

If you need to undo changes that were made prior to running an ASAP Utilities tool the only
option is to close the workbook without saving. This willevertto the original version, but all
changes made during the session will be lost.

Depending on the tools in ASAP Utilities some of the custom undmutines are relatively
simple and have been implemented However,some of the operations require complex unde
procedures that have not yet been implemented because they are simptgo difficult or
complex to create in the amount oftime that we have available.

Since ASARJtilities is under constant developmentperhaps the undo youare missingright
now is implemented in the next version.
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The tools from ASAP Utilities add new functionality to Excel and are guaranteed to save you

time and speed up your work.

The time saved with ASAP Utilities will recover the license costs nearly always within a few
weeks. And the purchase is a ongime fee, not a yearly subscription.

On averageASAP Utilitiessaves people34 hours each year(measured among201,937 users in
January 2026.

With the following tool you can see how much time (and money) ASAP Utilities has saved you
so far:

ASAP Utilities Options see How Much Time and Money You Saved with ASAP Utilities

-

Ime
sa
Ved by Using Asap Utilities

Fi
l.lrst Measureq Usage: 12 novembe 2011
ast measured usage: 1 oktober 2012

Actual days used: 162
Total time saved in hours: 33,0

42 CgLcCLSTPD
ASAP Utilities exists in two editions:

A Professional Edition, 90 Day Trial (with full functionality)
Free90-day trial. Price is USD 49 or less with volume discoust
For use at work, in a business, government, or other professional setting
A Home and Charity Edition
Free forhome projects, study as an individual student, volunteering, or notommercial
use by a charitable or norprofit organization.

We offer the free edition as our way of giving back and supporting people and organizations
working to make the world a better place, such as the International Committee of the Red
Cross, UNICEF, Amnesty International, MSF/Doctors Without Borders etc..

It's a commitment we've proudly upheld since 1999.
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This edition of ASAP Utilities is fanse at work, in a business, government, or other
professional setting.

We offer a freed0-day trial version with functionality.
To continue to use it after the 9@ay trial period, simply purchase a license key.

432[ Sr g @i zicgra L S
The free "Home& Charity" edition of ASAP Utilities is free to ustar home projects, study as an
individual student, volunteering, or norcommercial use by a charitable or norprofit
organization, such as for example the International Committee of the Red Cross, UNICEF,

Amnesty International, MSF/Doctors Without Borders etc.. Especially with providing it for free
to students and charitable organizations, we hope to contribute to a brighter future.

Purchasing a license is voluntary for this group and a reason to purchase a license can be:

A if you like ASAP Utilities and think it is worth the money
A if youdo notwant to install an updateonce ortwice a year
A to get priority support

A to support future development

Note: This Home & Student edition cannot be used for commercial or business use.
4.4 mgen EgTF giJnloctengS Jong

A Use it in a commercial organization(which is what most companies are)

A Priority support via email

A No forced updates twice a year

A Alicensed version will never expire

A Free upgrades (minor and major) for at least 3 years or to all versiodx whichever is

longer. If version10is released within 3 years of your purchase you get all upgrades
including version10free.

45 R3] Snogbgbn % - nECLOLCLgDbDB
ASAP Utilities is used extensively by corporations, universities, organizations and individuals

all over the world.

Over the past Z years, our customer base has grown to more than000 organizations in
over 140 countries.

See alsoparagraph8.4, rfour dients, who uses ASAP Utilitiessh page406.
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Thepurchase process is quick, secure, and easy.

You can choose from several onihe and offline payment methods, such as credit card,
bank/wire transfer and several other payment methods.

https://www.asap -utilities.com /buy.php

461 "FbclifcnggélLogze

Yourlicense code is sent to you by email immediately after the order is completed and the
payment is received.

This is usually within5-30 minutes when you pay with aredit card. With other payment
methods such as a bank/wire transferjnvoice, or check/money order it might take a little
longer. As soon as the money is receivethe order is processed andyou receiveyour license.

462 %geQzgn SESIFzAFFjgnufr gnSIJéLignzuer
All orders and payments are handled by our reseller/partner 2Checkout/Verifone.

This enables us to offer you a wide variety of online and offline payment methods, making it
easier to complete transactions from anywhere in the world. With clients in over 140
countries, this system also simplifies global TAX/VAT administration, allowings to
concentrate on both developing ASAP Utilities and supporting our clients.

Orders are processed through a secure SSL connection a PCI compliant data environment
from 2Checkout/Verifone. Your personal information is kept secure and will not be transferred
by them to other parties.

The Payment Card Industry Data Security Standard was developed to protect consumers and
their data no matter where they shop or what channel they use. 2Checkout is PGivell
certified, the highest level of certification possible.

More information and their contact details:
https://www.asap -utilities.com/help -purchasing-2checkout.php
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To turn your copy of ASAP Utilities into a registered version do the following:

1. Inthe Excel menu choose
E AWOqRIRqRIF Wwww E AWOqRIRQRIt WEGqRYUt Wiw WL

_ — _

Help  ASAP utilities

mbers & Dates v | @ Web Data v [ import~  [48> ASAP Utilities Options ~ | | (2) Online FAQ =1
a [ Info & List (idh Export 43> 1. Settings, Language, and Contact Information...

mulas © [ErFile & System - [> Start - @ 2 Manage My Tools & Shorteuts...

wing Tools

@, 3.EnterLicense.

4, Buy ASAP Utilties License

5. View Pricing, License Benefits, and Discounts on Our Website
6. Contact Us

7. Start the Last Used Tool Again..

8. Find and Run a Tool.

9. Open the ASAP Utilities User Guide (English, PDF)
0. View the Tip of the Day on Our Website
11. Check for News and Updates on Our Website

12, Open the FAQ and Support Page on Our Website

G@OEPHBE G X @E X

) 13, Checkif a New Version is Available on Our Website
[ 14 Toy Fully Usable Tools in Development (English Only)..

15. Close and Unload ASAP Utilities from Excel

[ 16. See How Much Time and Meney You Saved with ASAP Utilties

In case you haveASAP Utilities 7In the Excel menu choosehe right-bottom button in the
ASAPUtilities Tabin Excel.i NI R¢ G W2 U1 + RYUsAWEUqWI Wx RAKUL s WY I
Then click on the button "Enter registration information®

2. Fillinall the fields exactly the same as in the email with your full license details.
You received two emails after the order was completed. The email from "ASAP Utilities (A
Must in Every Office BV)" contains the full license information.

After you entered the information click on the"Activate now >>" (or'Register"in version 7)
button.

3. We recommend you to use "copy angbaste" to avoid typing errors.
Theinformation is case sensitive.
You can use the shortcut Control+V to paste the information in the fields.

ASAP LUkilities 8.7 (November 14, 2024) - Registration infarmation *

-& asap utilities EEET ==

License information

Thank you for your purchase!
To activate your license, make sure to type in all the details just like they appear on the license itself,
The information is case sensitive, A quick tip: use Ctrl+V to paste the info into the fields,

Name:

QOrganization:

MNumber of licenses:

Order number: |

License key:

Cancel Buy license... Activate now >>

Purchase ASAP Utilities 23



5

5.1

ASAP Utilities User Guide WBEE21JWE Y el

OuL6mESGD

In this chapter a short description is given of each tool (utility) as presented in the
ASAPUtilities menu .

~Yt qWaVYYdt WGI Y2RT DWW+ ql ¢cWne URqRYUC¢ G-Rtpolsllq Y WE + H#I1J G OWE
easier to access, either because they are hard to find or because now you can add your own
shortcut to it.

Cirjé6LDbl AnVgzr 0f AmMWZUF LbI Fn L
. Szc¢cojogbgnN8zuULEMRANR~ACUGL
Ol LFgbgnN¥%lr Z86LAIEggMIPC&NZ U
ggbézLZcLSFD

The most recent descriptions and examples in English, German, Spanish, Frendortuguese

(Brazil), Italian, Russian, Chinese (Simplified), Japanese and Dutehe available on our
website:

R p—

https://www.asap -utilities.com/features.php

Home S hots 10 L

guages Why use it? Download Pricing ContactUs 3 § [

egeog o
-& asap utilities
your go-to toolkit te simplify and supercharge excel

Download v Buyv Whatisit?v Why useit? v Reviews v  User Guide Newsv Exceltipsv Support™ EN-US v

> Home > Extrafeatures for Excel

Powerful Tools to Help Excel Users Save Time The ASAP Utilities menu

in Excel (English)

ASAP Utilities helps you save time and do what Excel alone cannot. S ==

With 300+ tools, our Excel Add-in automates repetitive tasks, increases your productivity, and
simplifies complex tasks. I |

@ ENGUSH (US) / NEDERLANDS / DEUTSCH / ESPAROL / FRANGAIS / PORTUGUES DO BRASIL /
mausNo / pycokwi /£ RX(EIE) » AFEE -

Excellent

The tools are organized into the following categories YD IS, T
1. My Tools & Shortcuts... 12. Formulas...
2. Display & Navigation... 13. Web Data...
3. Select... 14. Info&List.. .
37 Worksheet Functions
4. Sheets.. 15. File & System... See the 37 new worksheet
5. Range.. 16. lmport... functions that you get with
6. Fill.. 17. Export... ASAP Utilities in Excel.
7. Columns & Rows... 18. Start.. Quickly Save Hours
8. Objects & Comments... 19. ASAP Utilities Options... Simple and practical examples
9. Format & Layout... 20. Find and Run a Tool... of how ASAP Utilities saves
10. Numbers & Dates... 21. Start Last Tool Again you hours of time in Excel.
1. Text.. 22. About... Today's Tip (June 6th)
You can also view a fully expanded list with the entire ASAP Utilities submenus and their tools. Today's featured time saving

The descriptionsof the added featuresare available in all language®n our website and in
ASAP Utilities itself such as for example in Spanish:
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Home hots 10L Why use it?

asap utilities

amazing time saver for excel

Home Downloadwv Buyv Whatisit?v Why useit? -Reviewsv User Guide v News v

Download Pricing Contact Us Blog v f

tipsw Supportv ES-ESwv

> Home > Features added to Excel

Descripciones de todas las herramientas en
ASAP Utilities

Esta lista proporciona una vista rapida de las herramientas de macros en ASAP Utilities.

Tome su tiempo en leerlo. Estoy seguro de que encontrard unas gran herramientas que le ahorraran

tiempo como muchos antes de usted han hecho.

@ ENGUISH (US) / NEDERLANDS / DEUTSCH / ESPANOL / FRANGAIS / PORTUGUES DO BRASIL /
mauano / pycokun / HS(EHR) + HAGE

Se puede cambiar el idioma a Espafiol en ASAP Utilities.

Con la excepcion del nombre y la descripcion de todas las herramientas, el resto del sitio web sigue

estando en Inglés.

Las herramientas estan organizadas en las siguientes categorias

1. Favoritos y Teclas de método 12. Férmulas...

abreviado... 13. Web...
2. Control de vision... 14. Informacidn...
3. Seleccionar... 15. Archivo y Sistema...
4. Hojas... 16. Importar...
5. Rango... 17. Exportar..
6. Rellenar.. 18. Inicio...
7. Columnasy Filas... 19. Opciones de ASAP Utilities...
8. Objetos y Comentarios... 20. Buscary ejecutar una utilidad...
9. Formato... 21. Iniciar nuevamente la utilidad usada
10. Numeros y Fechas... por dliima vez...
11. Texto.. 22. Informacion...

También puede ver una lista totalmente expandida con todos los submentes de ASAP Utilities y

sus herramientas.

Excel con ASAP Utilities en su menu

Funciones de hoja de calculo adicionales

Tendr4 varias funciones de hoja de célculo adicionales en Excel cuando ha instalado
ASAP Utilities.

Ejemplos de como emplear ASAP Utilities

Algunas de |las preguntas preguntadas con mas frecuencia que pueden ser resueltas si se emplea

ASAP Utilities (solo inglés).

Encontrar rapidamente una herramienta dentro de
ASAP Utilities

En la opcién "Informacién...” en ASAP Utilities puede encontrar la misma descripcién corta para

Or for exampleChinese (Simplified)

soncern Googe | [HEN

El menu de ASAP Utilities
en Excel (Esparfiol
(Spanish))

Excelente
2579 opiniones en  Trustpilot

35 Worksheet Functions
See the 35 new worksheet
functions that you get with
ASAP Utilities in Excel.

Quickly Save Hours
Simple and practical examples
of how ASAP Utilities saves
you hours of time in Excel.

Today's Tip

(September 21st)

Today's featured time saving
tool.

List of tools
A description of all tools in
ASAP Utilities

Pricing & Ordering

Buy your license(s) today. It's
only USD 49.00 for a single
user license, or save up to 86%
with volume discounts.

Available tools

25
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Home Screenshots 10 Languages Why use it?

Download Pricing Contact Us Blog wf

-& asap utilities

Home Downloadwv Buyv Whatisit?~ Why use it?

> Home > Features added to Excel

ASAP Utilities FRFfE T EAYi5 P

IHBIFRREEE T/ 148 ASAP Utilities chETR TE,
BELAAER T, WISE, BeGiTsEbAE, BRI STEAENENTE.

AE]

| The language used in menus and dialogs (ZZEFIHEEF(EMRFIES) in ASAP Utilities can be set to "S53 %

ENGLISH (US) / NEDERLANDS / DEUTSCH / ESPANOL / FRANGAIS / PORTUGUES DO BRASIL /

maLano / Pycekvin /4 SI(EHE) /4 BAGE

(#1%) / Chinese (Simplified))".

LT ARG AL T3]

1. WETEEOhE 12. A3k

2. sl 13. Web...

3. BEE. 14. EA.

4, Tle%.. 15. XSRS

5. Xt 16. 2.

6. HZ. 17. S

7. Bl 18. FRHA.

8. ST 19. ASAP Utilities 1.
9. #&xt.. 20. ERIEITTHATE..
10. #FSHER.. 21. EFEH PR THIE.
1. 3. 22. (28

ERA BSOS 2 ASAP Utilities FRERHT EN=2EFI%.
Hzzgsrh& S ASAP Utilities Y Excel

Rt FE M BE TEAR O BE R 22 wWa ASA
< B [ WIoN @me-  Smmens owes  DOA Oawisess. | Qmexos
cEmic 58 8% . Onmsez-  [EwE- Bae- =L D emnEssaIn Dae ;7
L - fow-  Baseses  DFe-  CSssAomsI | Qases  Bx
o meseIn smaen maowe e -
u . 5 ~
@ s | c [ o | e [ ¢ | s w| || k| v |m|n|o|er|al|ar]|s5s
i1
2
3
.
s
.
7
o
9
1
1
12
)
i
13
1
b
i
i
e sheett [ @ P D
BB T e @ mw o - + + 100%

MO TEREE

TEIEZEE 7 ASAP Utilities BIE T, IERJLATE Excel diE LM RNI LAEZ=EY.
ASAP Utilities (@75 ix5<H

FLSHIMAE, FIAHETE)ET ASAP Utilities B2,

RiEZ L ASAP Utilities HPIEPTH,

7E ASAP Utilities spf (2. EIlch, Eo]LliaIE N TEAEEN A,
HZiERFF, AE—MERERIEREE
TE Excel 38eh, 1#6%E ASAP Utilities » B5EE

ERILANERE U ENETISIATE, RIS + SRS ERINE WEse 528, s
AT 35 "2 4TI IR E A% T L AT R b

- Reviews v User Guidew Newsv Exceltipsv Supportv ZH-Hansv

envancen s Google

Excel FAf§ ASAP Utilities
5288 (AR (fEj{#) / Chinese
(Simplified)))

Excellent EIEIEIEIE

2,582 reviews on W Trustpilot

35 Worksheet Functions
See the 35 new worksheet
functions that you get with
ASAP Utilities in Excel.

Quickly Save Hours
Simple and practical examples
of how ASAP Utilities saves

you hours of time in Excel.

Today's Tip

(September 26th)

Today's featured time saving
tool.

List of tools
A description of all tools in
ASAP Utilities

Pricing & Ordering

Buy your license(s) today. It's
only USD 49.00 for a single
user license, or save up to 86%
with volume discounts.
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52 % - nEclLélLclLgbnlLincl gnCRé
The tools fromASAP Utilities can be accessed vithe ASAP Utilities menu/takin Excel

521 Al gn° LEESFUrdL¥inrgraQ

B AutoSave (@ OFF) Bookl - Excel O Search (Alt+Q) g - u}
file  Home Insert Draw Pagelayout Formulas Data Review View Help ASAP Utilities O Comments
_& E;l a:ai Ef Sheets~ | [ Columns & Rows ~ = Mumbers & Dates~ | @ Web ~ [%import~ <G} ASAP Utilities Options > (2) Online FAQ F
Favorites & Vision | Select EARange~ | ¥J Objects & Comments~  [A] Text [@ Information + (i Export © Find and run a utility (@) Info ﬁp?
Shortcut keys > Control ~ i Fil - [ Format ~ S Formulas - R File & System~ | [> Start ~ () Start last tool again @) Registered version  the Day
Favorites Time saving tools Options and settings Info and help Tips tricks
AL ~ fx v
A B c D E F G H J K L M N =] P Q R s a

1 !

2 |

3

4]

5

6l

7|

8 |

) |

10|

1|

12|

13|

14|

15|

16 |

17|

18|

19

n v

Sheetl @® 4 >

| Ready T2 Accessibility: Gaod to go H B -—3F——+ 100% ).

522° Lj@& dLeOMNeSTcgRcEcnNr grQ
The most popular tools added are added tohe right-click/context menu when you click on:
A cells
A column headings

A rows headings/numbers
A sheet tabs

Available tools 27
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1 Cell(s) right -click/context menu

When you rightclick on a cell:

A E C D E F G H K
1 o ode B4 Secto ;M Job s p Language K4
2 |ca Manufacturing  Director English
3 |us |Apt05 wi ~|[11 v‘| A A B % 9 = pch
4 i ——— ) nish
= B I =4~ AH 54
5 |in — uguese
6 |in o . - French
7 |gb | search the menus Chinese
8 |de X ocut r  Dutch
3 |de )
0 I-@ Copy 3;3‘ 1. Change to UPPERCASE (Ctrl+ Alt+Shift+ )
us =
11 len 7 Paste Options: A" 2. Changeto lowercase
12 (i O Bf 2. Remove Leading and Trailing Spaces (Crl+ Alt+Shift-T)
13|jp
14 |gb -"7;,? 4, Convert Numbers Stored as Text to Real Numbers (Ctrl+Alt+Shift+ M)
151gb A 5.Insert Leading Apostrophe to Store Numbers as Text
16|cn P
17 |ca 6. Insert Date Using a Calendar Popup... (Ctrl+ Alt+T)
Insert >
18|nl @ 7. Convert Text Dates to Usable Excel Dates...
12|de Delete b
20lau Select N }56) 8. Clean Up Data and Formatting... (Ctrl+ Alt+Shift+C)
elec
21]gb Clear Contents [E 9 Count Duplicate Values in Selection (Optional Coloring)... (Ctrl+ Alt+Shift+ D)
22 |ca -
23 |nt @ Quick Analysi |:'|L.|j 10. Highlight Each Set of Duplicates with a Different Color
uick Analysis
24 |gb Sort N E@ 11, Clear Duplicate Values in Selection (Keep One Original)
25 |us <
26 |gb Filter 5 Z% 12, Remove or Replace Unwanted Characters...
27 |de Table 5 [-’D 13. Remaove First X Characters...
25 [ E] 14, Remove Last X Characters...
29 |au % Get Data from Table/Range...
30 |ca " m 15. Keep Only the First X Characters...
lv] Mew Comment —
=1l i . = 16, Fill Blank Cells with Value from Above
32 [nl [ Mew Note
33 |us E—_':JO\ 17. Advanced Criteria-Based Cell Selection... (Ctrl+Alt+0)
Format Cells...
34|nl 18. Advanced Sorting...
35|au Pick From Drop-down List...
36 lin @ Link N 12 19, Add Text to Beginning and/or End of Selected Cells...
@ Lin
37 |de [ 20, Fill Blank or Empty Cells with a Specific Value...
32 |fr —
zo|ni = := 21, Auto Numbering and Labeling of Selected Cells... (Ctrl+Alt+Q)
! =1 Linkto this Range
22, Apply Calculation to Selected Cells... (Ctrl+Alt+1)
< 2 ASAP Utilities >
- = TP o e th 23. Move, Extend, or Shrink Range Selections... (Ctrl+ Alt+ M)
eady [ {7 3
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Column(s) right -click/context menu

When you rightclick on a column heading:

B Autosave (@or) [ D~ s £ search

File Home Insert Draw  Page layout Formulas Data Review \iew Help  ASAP Utilittes Table Design

‘& E—“.EI. @\ B sheets ~ B Columns & Rows ~

Mumbers & Dates ~ <&y Web Data ~ D\ In

2 - Z jects 5w v = it~
My Taols & Display & Select &A Range | Objects & Comments Text |_—'@ Info & List [ﬁ Ex
Shortcuts ~ | Mavigation ¥ E Fill ~ [ Format & Layout ~ j;( Formulas ~ % File & System ~ [> St
Quick Access Time-5aving Tools
A5 v fiv IN
A B C D E F G H ]
ob g M Languaze K4
O 9 [ ptor English
dinator French
oyt Spanish
5 Director Portuguese
[ | searen the menus | Executive French
1 X cut Analyst Chinese
Administrator  Dutch
(@ Copy :
3 E 1. Insert a Specified Mumber of Empty Rows at Once...
1| [0 Paste Options: .
1 =¢ 2. Insert Blank Rows or Columns Between Every Row or Column...
1 O I:l 3. Fix Autofit Row Height with Merged Cells and Hidden Columns
1
1 leu 4, Delete All Empty Columns
Insert
1 Hnee % 5. Choose and Unhide Hidden Rows and Columns...
1 Delet:
] =eee EE 6. Delete All Hidden Rows, Columns, or Both...
Clear Contents
1 ﬁ 7. Color Every nth Row or Column in Selection... (Ctrl+Alt+C)
1 Format Cells...
2 Ea\ 8. Advanced Criteria-Based Cell Selection... (Ctrl+Alt+0)
Row Height...
2 @ 9. Select, Hide, or Delete Rows or Columns Based on Custom Criteria...
2 Hide —
10, Advanced Sorting...
2 Unhide
2 BE 11. Copy and Stack Rows or Columns from Multiple Sheets...
2 ASAP Utilities >
v 7
56TGE Tachnology " 12, Change to UPPERCASE (Ctrl+ Alt+Shift- U)
27 |DE Education A" 13, Change to lowercase
2 us Technology Ba 14. Remove Leading and Trailing Spaces [Ctrl+ Alt+ Shift+T)
29 |AU Manufacturin
20 |CA Consulting Lz 13. Convert Numbers Stored as Text to Real Numbers (Ctrl+ Alt+Shift+ )
31|FR Technology A 16, Insert Leading Apostrophe to Store Numbers as Text
32 |NL Consulting
-
33 |US Technology @ 17. Convert Text Dates to Usable Excel Dates...
34 |NL Consulting Ap 18, Clean Up Data and Formatting... (Ctrl+ AltShift+C)
35 |AU Consultin
36 1IN Manufacjrin [E 19. Count Duplicate Values in Selection [Optional Coloring)... (Ctrl+ Alt+Shift+D)
37 |DE Technology &' 20. Highlight Each Set of Duplicates with a Different Color
251l R Education E:ﬁ 21. Clear Duplicate Values in Selection (Keep One Original)
39 [NL Consulting
R E 22, Set Cell Size in Centimeters, Inches, or Pixels...
< > Sample_Business |
] Crl - -
e I N ey 5 23, Move, Extend, or Shrink Range Selections... (Ctrl+Alt+ M)

Available tools
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Row(s) right -click/context menu

When you rightclick on a row heading:

B Autosave (@ off) ) = = £ search

File Home Insert Draw  Page Layout Formulas Data Review View Help  ASAP Utilities Table Design
‘& IET‘.EI. @\ B Sheets ~ HE Columns & Rows ~ ‘E Nurbers & Dates ~ @3 Web Data ~ a In
My Tools & Display & Select E;ﬁ Range ~ %’J Objects & Comments ~ Text ~ L"—‘@ Info & List ~ [_'[% Ex
Shorteuts ~ Navigation ~ i Fill ~ 7 Format & Layout ~ Jx Formulas ~ [ File & System ~ [> st
Quick Access Time-5aving Tools
AD ok ﬁ ~| IN
A B € D E F G H J
1_[1* ode Bl Secto A Job Title p Languaze K4
aptesmi<|[11 | A A EE- % 9 [ por English
IR I .Gl dinator French
(v . T Spanish
71 Director Portuguese
[ | searen the menus | Executive French
1 X cut Analyst Chinese
Administrator  Dutch
@ Copy
3 E 1. Insert a Specified Mumber of Empty Rows at Once...
1 [0 Paste Options: .
1 ¢ 2. Insert Blank Rows or Columns Between Every Row or Column..,
] ] . . . .
11 3. Fix Autofit Row Height with Merged Cells and Hidden Columns
1
1 LM 4 Delete All Empty Columns
1 Insert . .
E 5. Choose and Unhide Hidden Rows and Columns...
1 Delete .
1 E:E 6. Delete All Hidden Rows, Columns, or Both...
Clear Contents
1 @ 7. Color Every nth Row or Column in Selection... (Ctrl+Alt+C)
1 Eormat Cells...
3 EE].\ 8. Advanced Criteria-Bazed Cell Selection... (Ctrl+&lt+0)
Bow Height...
2 @ 9. Select, Hide, or Delete Rows or Columns Based on Custom Criteria...
2 Hide —
10. Advanced Sorting...
2 Unhide
2] E:En 11. Copy and Stack Rows or Columns from Multiple Sheets...
2 ASAP Utilities > o
a i
56 1GE Technology ¥ 12, Change to UPPERCASE (Ctrl+Alt+Shift+U)
27 |DE Education A" 13. Change to lowercase
28 |US Technology |?E| 14, Remove Leading and Trailing Spaces (Ctrl+Alt+5hift+T)
29 |AU Manufacturin
30 [CA Consulting -"}? 15. Convert NMumbers Stored as Text to Real Numbers (Ctrl+Alt+Shift+MN)
31 |FR Technology A 16, Insert Leading Apostrophe to Store Numbers as Text
32 |NL Consulting
-
33 |US Technology @ 17. Convert Text Dates to Usable Excel Dates...
34 |NL Consulting A5 18. Clean Up Data and Formatting... (Ctrl+ Alt+Shift+C)
35 AU Consulting . . .
35 1N Manufacturin [Z 19. Count Duplicate Values in Selection [Optional Coloring)... (Ctri+Alt+Shift+D)
37 |DE Technology & 20. Highlight Each Set of Duplicates with a Different Color
gl FR Education E:ﬁ 21. Clear Duplicate Values in Selection (Keep One Original]
39 |NL Consulting
R E 22, Set Cell Size in Centimeters, Inches, or Pixels...
< > Sample_Business |
] Crl - -
Ready BB T’\F,Accessibiliry: Goodto g 5 23, Move, Extend, or Shrink Range Selections... (Ctrl+Alt+ M)
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4  Sheet(s) right -click/context menu

When you rightclick on sheet tab:

- - e U e
20 |AU Logistics Technician French
21 |GB Retail Specialist English
22 |CA Manufacturing  Coordinator English
23 |NL Healthe Insert a|
24 |GB Educatic - 7 1. Sort All Sheets..,
25 |Us Retail | EF Delete 2. Export Worksheets as Separate Files (Excel, PDF, TXT, CSV, etc.)..
26 |GB Technol| 7 Rename
27 |DE Educatic a sk 3. Creste an Index Page (TOC) with Clickable Links to All Sheets...
Move or Copy..

28 |US Technol E:g 4, Protect Multiple Sheets at Once...
29 |AU Manufaq [ View Code =

5 5. Unprotect Multiple Sheets at Once...

&} P P
30 |CA Consulti EE Protect Sheet...
31|FR Technol Eaé 6. Quickly Insert a Named Waorksheet... (Ctrl+Alt+N)
32 |NL Consult Tab Color 2 B

# 1.Rename Selected Sheets Using a Cell's Value
33 |Us Technol Hide
34 |NL Consult T2 8 Quickly Rename Multiple Shests at Once...
35 1AV Consult [B 9 Copy Page Setup and Print Settings to Other Sheet:

5 9. Copy Page Setup and Prin ings to Other Sheets...
2allIN Manufa Select All Sheets
37 |DE Technol &1 10, Print Multiple Sheets at Once...
28 |FR Educatid Fl Link to this Sheet

=4 11. Unhide All Sheets at Once
ZILE Consult ASAP Utilities >

EZ 12. Remove ANl Empty Worksheets

< > Sample Dataset T Dataset 01 = D b Dataset 07
- B Te Accessibility: Good to go Eaé 13. Count All Worksheets, Chart Sheets, and Macro Sheets
eady [ i ]

Available tools 31
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Studies calculate that using keyboard shortcutsallows to work 10 times faster than working

with the mouse. The time you spend looking for the mouse and then getting the cursor to the
position you need is lost time! Reducing the working time by 10 brings you greater efficiency.

You can view or edit the shortcuts to start the tools from ASAP Utilities via:

ASAP Utilities » Favorites & ShortcutsManage My Tools & Shortcuts...

By default, ASAP Utilities uses the following shortcuts (which you can customize):

Shortcut Action

A Ctri+Alt+A Select Adjacent Matching Cells in the Column

A Ctrl+Alt+B Reload Installed Excel Adeins (Refresh Menus and Commands)
A Ctrl+Alt+C Color Every nth Row or Column in Selection...

A Ctrl+Alt+D Deselect Cells...

A Ctrl+Alt+E Set Temporary Default File Location to Current Folder

A Ctrl+Alt+F List File Names and Properties from Folder...

A Ctrl+Alt+G Export Selection or Sheet to New File (Excel, PDF, TXT, CSV, etc.)...
A Ctrl+Alt+H Advanced Find and Replace...

A Ctri+Alt+ Apply formula/calculation to selected cellss

A Ctrl+Alt+J Start the last used utility agaim

A Ctrl+Alt+Shift+Right Arrow Extend Selection to the Rightmost Used Column

A Ctrl+Alt+Shift+Down Arrow Extend Selection to the Lowest Used Row

A Ctrl+Alt+M Move or resize selected range

A Ctrl+Alt+N Add new worksheet (fill in a name)

A Ctrl+Alt+O Select cells based on content, formatting and more

A Ctrl+Alt+P Convert Formulas in Selection to Static Values

A Ctrl+Alt+Q Quick numbering of selected cells

A Ctrl+Alt+R Reset Last Cell to Fix Ctrl+End Behavior...

A Ctri+Alt+S Save file and create backup

A Ctrl+Shift+] Vision Controls

A Ctri+Alt+X Move selected data (only values

A Ctri+Alt+Y Paste special (with combinationsy

A Ctrl+Shift+D Insert Current Date and Time with Seconds

A Ctrl+Shift+T Insert Current Time with Seconds

A Ctri+Alt+T Insert Date Using a Calendar Popup...

A Ctrl+Alt+Shift+C Clean Up Data and Formatting...

A Ctri+Alt+Shift+D Count Duplicate Values in Selection (Optional Coloring)...
A Ctrl+Alt+Shift+U Change to UPPERCASE
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Shortcut

Action

A Ctrl+Alt+Shift+T
A Ctrl+Alt+Shift+N

A Ctrl+Alt+Z

Remove Leading and Trailing Spaces

Convert Numbers Stored as Text to Real Numbers

[ RUT We OT wl e0Wwe WeqRGRq! B

7. Quick numbering of selected cells... (Ctrl+Alt+Q)

8, Reset Excel's last cell (Ctrl- Alt=R)

9. Saye file and create backup... (Ctrl+Alt+S)

20, Vision Control... (Ctrl+Shift+1)

o

1. Move selected data (only values)... (Ctrl+ Alt+X)
22. Paste special (with combinations)... (Ctrl+ Alt+Y)
23, Insert current date and time with seconds (Ctrl+Shift+D)

24, Insert current time with seconds (Ctrl+Shift+T)

o

. Date Picker... (Cirl+Alt=T)
S5 26, Find and run a utilitg.. (Ctrl+Alt=2)
Customize favorites menu

@ 27.edit your favorite tools and shortcut keys..

£ search

View Help  ASAP Utilities
= Mumbers & Dates ~ | @ Web ~ [ Impart ~
Text + [ Infarmatian ~ [ Expart ~
Jx Formulas ~ B File & System ~ [ Stat~
Time saving toals

H J K L M

(& comments | |

&

4Gp ASAP Utilities Options ~ (@) Online FAQ

® Find and run a utility (i) Infa Tip of

*, Start last tool again @) Registered ~ theDay
Options and settings Infaand help  Tips tricks

N o P Q R 5

Book] - Excel
File Home Insert Draw Page layout Formulas Data Review
_& E‘l;f ﬁ:& & Sheets~ | HE Columns & Rows ~
Favorites& || Vision | Select | ERange | £ Objects & Comments -
Shortcut keys ~| | Contral - = Fill~ B Format ~

\ 1. Select adjacent cells in column with the same value (Ctrl+ Alt+ &)

A ) 2 Reload all installed add-ins (rebuilds the menu) (Ctrl+Alt+B)
EH 3. Color each n'th row or column in selection... (Ctrl+Alt+C)

; B 4 Deselect cells... (Ctrl+ Alt+ D)

3| S 5.5et default path to current file (Ctrl+Alt+E)

41 [@ 6. Create alist of filenames and properties in a folder... Ctl« Alt+F)

Z [ 7. Export selection or active sheet as new file... (Ctrl+ Alt+G)

7] O 2.Find and/or replace in all sheets... (Ctrl+Alt+H)

g (@ 5. Apply formulafcalculation to selected cells... (Ctrl+ Alt+1)

10| 10, Start the last used wutility again... (Ctrl+Alt+J)

:; > 11, Extend selection to the last used column (Ctrl+ Alt=Shift+ Right Arrow)

13| L} 12 Extend selection to the last used row (Ctrl+ Alt+Shift=Down Arrow)

14 #1313, Move or resize selected range... (Ctrl+Aft+M)

:z BT 14. Add new worksheet (fill in a name)... (Ctrl+ Alt+N)

17| & 15. Select cells based on content, formatting and more... (Ctrl+Alt+0)

:9 B 16. Change formulas to their calculated values (Ctrl+ Alt+P)

Available tools
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54 ?2gbézLZclLSFnSincl gnecSSebnli

The descriptions of all the tools in all available languages can be found on our website:

https://www.asap -utilities.com/features.php

Home Screenshots 10 Languages Why use it? Download Pricing Contact Us Blog wf
-& asap utilities
amazing time saver for excel 2
> Home > Features added to Excel ENHANCED BY Google “
The extra time-saving tools you get in Excel The ASAP Utilities menu

in Excel (English)

Are you an Excel user tired of time-consuming and tedious tasks? Say goodby to manual processes and
get time for what truly matters with our app! = [
These professional tools are organized in a structured ribbon tab that is easy to navigate and use. : ‘

@ ENGLISH (US) / NEDERLANDS / DEUTSCH / ESPANOL / FRANGAIS / PORTUGUES DO BRASIL /
maLane / pycokmn / HR(EHAE) ¢ BAEE —

Excellent

The tools are organized into the following categories BT S U ]
1. Favorites & Shortcut keys... 12. Formulas...
2. Vision Control... 13. Web...
3. Select.. 14. Information...
. 35 Worksheet Functions
4. Sheets... 15. File & System... See the 35 new worksheet
5. 16. Import... functions that you get with
6. 17. Export.. ASAP Utilities in Excel.
7. Columns & Rows... 18. Quickly Save Hours
8. Objects & Comments... 19. ASAP Utilities Options... Simple and practical examples
9. Format... 20. Find and run a utility... of how ASAP Utilities saves
10. Numbers & Dates... 21. Start last tool again you hours of time in Excel.
11, Text.. 22. Info... Today's Tip
‘You can also view a fully expanded list with the entire ASAP Utilities submenus and their tools. (September 7th)
Trdncia fambs s d S mocsinn
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Quick access to your favorite tools in ASAP Ultilities. This customizable menu includes helpful
tools and shortcuts to help you work faster by assigning shortcuts and keeping your-¢m tools
in one convenient place.

B Autosave (@ off) ) = = Bookl - Excel £ search

File Home  Insert Draw  Page Layout  Formulas Data Review View Help  ASAP Utilities

‘& | IET‘];[ E&\ B3 Sheets ~ HE Columns & Rows ~ = Numbers & Dates ~ @ Web ~

Favorites & Vision Select Pl Range v 1 Objects & Comments ~ Text |_’—‘® Information ~
Sharteut keys ~ Cantral ¥ @ Fill ~ @ Farmat ~ ﬂr Formulas ~ ﬁ] File & System ~
AR Select adjacent cells in column with the same value (Ctrl+Alt+ A) Time saving tools
A O 2. Reload all installed add-ins (rebuilds the menu) (Ctrl+Alt+B)

B 3. Color each n'th row or column in selection... (Ctrl+Alt+C) H | | J | K | L

; BZ 4 Deselect cells... (Ctrl+Alt+D)

3 _'__] 5. 5et default path to current file (Ctrl+Alt+E)

el E:é] 6, Create a list of filenames and properties in a folder.., (Ctrl+Alt+F)

Z El 7. Export selection or active sheet as new file... (Ctrl+Alt+G)

i) /O 4, Eind and/or replace in all sheets.., (Ctrl+Alt+H)

13 9. Apply formula/calculation to selected cells... (Ctrl+Alt+1)

10 C 10. Start the last used utility again... (Ctrl+Alt+J)

:; IZ> 11, Extend selection to the last used column (Ctrl+ Alt+Shift+Right Arrow)

13 u 12, Extend selection to the last used row (Ctrl+Alt+ Shift+ Down Arrow)

14 EE 13. Move or resize selected range... (Ctrl+Alt+M)

:Z EEE 14, Add new worksheet (fill in 2 name)... (Ctrl+Alt+N)

17| E::]O\ 15, Select cells based on content, formatting and maore.., (Ctri+ Alt+0)

:i f"g 16, Change formulas to their calculated values (Ctrl+ Alt+P)

20| 'E 17. Quick numbering of selected cells... (Ctrl+Alt+Q)

2; [% 18, Reset Excel's last cell (Ctrl+Alt+R)

23 19, Save file and create backup... (Ctrl+Alt+5)

24 Q20 Vision Control... (Ctrl+Shift+[)

;:_ @ 21, Move selected data (only values)... (Ctrl+Alt+X)

217 ﬁ"g 22, Paste special (with combinations)... (Ctri+Alt+Y)

ii @ 23. Insert current date and time with seconds {Ctrl+Shift+D)

30 @ 24, Insert current time with seconds [Ctrl+Shift+T)

z; 25, Date Picker... (Ctrl+AR=+T)

33 26, Find and run a utility... (Ctrl+Alt+Z)

2: Customize favorites menu

36| @ 27, Edit your favorite toels and shortcut keys,..

3w w
ERE=RE
— 1
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ASAP Utilities includes a wide variety of helpful tools, allowing you to choose exactly what fits
your workflow.

You can make a personal list of your mostised tools and set your own shortcut keys in Excel.
This helps you save time by reducing the need for repetitive clicking and searching through
menus, allowing you to focus more on your data.

By default, the following tools and shortcuts are included:

Shortcut Action

A Ctri+Alt+A Select Adjacent Matching Cells in the Column

A Ctrl+Alt+B Reload Installed Excel Adeins (Refresh Menus and Commands)
A Ctrl+Alt+C Color Every nth Row or Column in Selection...

A Ctrl+Alt+D Deselect cells...

A Ctrl+Alt+E Set Temporary Default File Location to Current Folder

A Ctrl+Alt+F List File Names and Properties from Folder...

A Ctrl+Alt+G Export Selection or Sheet to New File (Excel, PDF, TXT, CSV, etc.)..
A Ctrl+Alt+H Advanced Find and Replace...

A Ctrl+Alt+ Apply Calculation to Selected Cells...

A Ctrl+Alt+J Start the Last Used Tool Again...

A Ctrl+Alt+Shift+Right Arrow Extend Selection to the Rightmost Used Column

A Ctrl+Alt+Shift+Down Arrow Extend Selection to the Lowest Used Row

A Ctrl+Alt+M Move, Extend, or Shrink Range Selections...

A Ctrl+Alt+N Quickly Insert a Named Worksheet...

A Ctrl+Alt+O Advanced CriteriaBased Cell Selection...

A Ctrl+Alt+P Convert Formulas in Selection to Static Values

A Ctrl+Alt+Q Auto Numbering and Labeling of Selected Cells...

A Ctrl+Alt+R Reset Last Cell to Fix Ctrl+End Behavior...

A Ctrl+Alt+S Save File and Create Backup Copy with Timestamp...

A Ctrl+Shift+l Display & Navigation...

A Ctri+Alt+X Cut and Paste as Values (Keeping Dependents Unchanged)...
A Ctri+Alt+Y Paste Special with Combined Options...

A Ctrl+Shift+D Insert Current Date and Time with Seconds

A Ctrl+Shift+T Insert Current Time with Seconds

A Ctri+Alt+T Insert Date Using a Calendar Popup...

A Ctrl+Alt+Shift+C Clean Up Data and Formatting...

A Ctri+Alt+Shift+D Count Duplicate Values in Selection (Optional Coloring)...

A Ctrl+Alt+Shift+U Change to UPPERCASE

A Ctri+Alt+Shift+T Remove Leading and Trailing Spaces
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A Ctrl+Alt+Shift+N

Convert Numbers Stored as Text to Real Numbers

You can edit, remove, or add tools and shortcuts to match your workflow.

Example screenshot: Change your favorite utilities and assign your own shortcut

52 Search
File Home Insert Draw  Page Layout Formulas Data  Review View Help  ASAP Utilities
_& E]l_t[ a:cli @ Sheets ~ EE Columns & Rows ~ Mumbers & Dates ~ ‘Web Data ~ D\ Import ~ <G ASAP Utilities Options ~
e - 1 Objects -~ ~ F st - i
MyTools & Display & Select £f Range ¥7 Objects & Comments Text [i@) Info & List (i Export _® Find and Run a Taol
Shorteuts ~ - Navigation v ‘B Fin~ [Z Format & Layout ~ fx Formulas ~ [ File & System ~ [> start ~ ¢, Start Last Tool Again
Quick Access Time-Saving Tools Options and Settings
AL v i Je
A | B | ¢ | b | E | F | & | H | J | kK | L | M | N O | P
1 |
1 "
2 | ASAP Utilities - Manage My Tools & Shortcuts X
2
4_ Available tools: My Tools & Shorteuts:
5 1 My Tools & Shorteuts » Manage My Tools & Shorteuts... - Select Adjacent Matching Cells in the Column
| Display & Navigation... » Display & Navigation... - Reload Installed Excel Add-ins [Refresh Menus and Commands)
6 Select » Advanced Criteria-Based Cell Selection... Color Every nth Row or Column in Selection...
7 m Select » Select, Hide, or Delete Rows or Columns Based on ( Deseledt Cells..
.| Select » Move, Extend, or Shrink Range Selections... B Set Temporary Default File Location to Current Folder
a8 Select » Deselect Cells... List File Mames and Properties from Folder...
8 Select » Invert Range Selection... Export Selection or Sheet to Mew File (Excel, PDF, TXT, C5V, etc)
9 i Select » Merge Contiguous Range Selections Advanced Find and Replace...
10 Select » Select Adjacent Matching Cells Below the Active Cel Apply Calculation to Selected Cells...
u Select » Select Adjacent Matching Cells in the Column Start the Last Used Tool Again...
117 Select » Extend Selection to the Lowest Used Row Extend Selection to the Rightmast Used Column
1z Select » Extend Selection to the Rightmost Used Column Add > Extend Selection to the Lowest Used Row
— Select » Jump to the First Different Value in a Selection Move, Extend, or Shrink Range Selections...
137 Select » Select Cells Containing the Lowest Value Quickly Insert a Mamed Worksheet...
14 Select » Select Cells Containing the Highest Value Remove Advanced Criteria-Based Cell Selection...
5 Select » Select All Cells Where Formulas Return an Error Convert Formulas in Selection to Static Values
157 Select » Select All Sheets Auto Numbering and Labeling of Selected Cells..,
16 Select » Select All Objects Reset Last Cell to Fix Ctri=End Behavior...
— Select » Print Preview Selection Save File and
17 Select » Print Selection Display & Navigation...
187 Select » Apply Current Range Selection to All Warksheets Cut and Paste as Values (Keeping Dependents Unchanged)...
| Sheets » Quickly Insert a Named Worksheet.. Paste Special with Combined Options...
19 Sheets » Insert Multiple Sheets Using Cell Values as Names, Insert Current Date and Time with Seconds
20’ Sheets » Rename Active Sheet... Insert Current Time with Seconds
| Sheets » Quickly Rename Multiple Sheets at Once... Insert Date Using a Calendar Popup...
21 Sheets » Rename Selected Sheets Using a Cell's Value Clean Up Data and Farmatting...
1 Sheets » Insert Sheet Names Across Selected Sheets Count Duplicate Values in Selection (Optional Coloring]...
22 | Sheets » Sort All Sheets.. Change to UPPERCASE
23 Sheets » Create an Index Page (TOC) with Clickable Links to Reset to default Remove Leading and Trailing Spaces
- Sheets » Split Selected Range into Worksheets Based on Cc values Convert Numbers Stored as Text to Real Numbers
24 | Sheets » Export Warksheets as Separate Files (Excel, PDF, TX_™. Find and Run a Tool...
25
- I~ Display submenu name in list shortcut: Ctri=Alt=5 - assign
26
27
25| Save File and Create Backup Copy with Timestamp...
29|
30|
31| Close Create a list of all shorteuts
32|
33 T T T T
34
35|
36|
37|
38

Available tools
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Quickly navigate between your workbooks and worksheets and adjust their display settings.

Any changes you make will appear immediately. For example, if you turn off gridlines, you will
see the effect right away.

Worksheet settings:

A Gridlines

A Page breaks

A Row & column headers

A Zero values

A Formulas

A Outline symbols

A Zoom, you can use a slider to set the zoom percentage. As you slide, you will immediately
see the result.

You can quickly apply the settings of the selected worksheets to all worksheets in your
workbook.

Workbook settings:

A Sheet tabs

A Horizontal scroll bar

A Vertical scroll bar

A Reference style: Al or R1IC1

A Show objects: show all, show placeholders, or hide all

Display settings for Excel on the application level:

A Formula bar

A Status bar

A Toolbars

A Fullscreen

A Comments: none, comment indicator only or comment & indicator

With this tool, you can also:

A Browse through all open workbooks.

A Browse the worksheets in your workbook and quickly see the settings for each worksheet.

A Quickly change how your worksheet, workbook, or Excel is displayed.

A Remove the selection restrictions in all worksheets.

A Set the default folder to the path of the selected workbook, causing the Open and Save
dialogs to start in that folder next time.

A Reset the status bar if it becomes locked (for example, after a macro that did not finish
properly).

Reset everything to the default application settings, which restores the status bar, sets
calculation to automatic, enables display alerts (Application.DisplayAlerts = True), returns the
cursor to default, and reenables all toolbars.
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By default, you can launch this tool using the Ctrl+Shift+| shortcut.

Example screenshot: 1 Settings for current workbook

15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
Kl
32
13
4
35
36
37
38
39
40
4
42
43
44
45
46
A7

Ready

ASAP Utilities - Vision Control

Open files/workbooks

0001 Example en-us.xlsb -

Custom views:

Worksheets in this file:

week 01 -
week 02
week 03
week 04

week 07
week 08
week 09
week 10
week 11
week 12
week 13
week 14
week 15
week 16
week 17
week 18
week 13
week 20
week 21
week 22
week 23

week 24 |

3 week 01 week 02

B8 Tt Accessibility: Good to go

Settings for current workbook | Application

Sheet settings

V¥ Gridines

I~ Page breaks

¥ Row & column headers
¥ Zero values

settings |

Workbook settings

¥ sheet tabs

¥ Horizontal scroll bar
¥ Vertical scroll bar

Reference style:

Fgﬂ:f:ymms a1 Crict
Zoom For objects, show:
Kl J o & show al
100% 100% ’; E‘I"ivx'aﬁlacehu\ders

Zoom in on selection

Apply current settings to all
worksheets

Remove selection restrictions in all
worksheets

Current file's path:
C:\Projects\Examples

Set the default folder to this
path

Most common settings

week 03 | week04 | week05

week 06

week 07 | week 08

Example screenshot: 2 Application settings

13
15
16
17
18
19
20
2
22
23
24
25
26
27
28
29

Ready

ASAP Utilities - Vision Control

Open files/workbooks

0001 Example en-us.xisb -

Custom views:

Worksheets in this file:

week 01
week 02
week 03
week 04
week 05
week 06
week 07
week 08
week 09
week 10
week 11
week 12
week 13
week 14
week 15
week 16
week 17
week 18
week 19
week 20
week 21
week 22
week 23

week 24 =l

3 week 01 week 02

B 1% Accessibility: Good to go

Settings for current workbook  Application

Application settings
[¥ Formula Bar
[¥ Status Bar
[v Toolbars
I Full screen
Comments
" None
" Comment indicator only
(" Comment & indicator

Reset statusbar

settings

Reset everything to default application
tting

settings

Close

week 09

Most common settings

week 03 | week04 | week05

week 06

week 09

week 07 | week 08

week 10 | w

week 10 | w

Available tools
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Quickly select cells, ranges, rows, columns, sheets, or objects based on content, formatting,
structure, or your own criteria. These tools help you go beyond Excel's buitt selection
options for faster, more precise control.

This tool lets you quickly select cells in Excel using advanced criteria that go far beyond
Excel's built-in filtering options.

It offers a wide range of criteria that allow you to select cells based on their content,
formatting, properties, date, or anything else you can think of.

For example, you can select cells with bold formatting or dates from a specific month or
quarter, though the tool offers much more flexibility than these examples.

Select cells by their content based on any of the following criteria

A between A values in lowercase

A not between A values in UPPERCASE

A equal to A odd numbers

A not equal to A even numbers

A greater than A number (constant)

A less than A number (formula)

A greater than or equal to A number (link to sheet)

A less than or equal to A number (link to file)

A begins with A formula with reference to file

A does not begin with A formula with reference to sheet

A ends with A contains any of the values specified in a range
A does not end with A does not contain any of the values specified in a
A contains range

A does not contain A contains any of the full words specified in a range
A like (text, with use of wildcard characters) A does not contain any of the full words specified in
A not like (text, with use of wildcard characters) arange

A duplicate values A equals a value specified in a range

A unique values A does not equal a value specified in a rarg

A empty cells A does not equal a value specified in a range

A not empty cells A contains all values specified in a range

A FALSE A contains all full words specified in a range

A TRUE A matches regular expression

A text length

Select cells by their formatting or other properties based on any of the following criteria

A cell color A font <> italic

A font color A strikethrough

A font name A has hyperlink

A font size A has comment

A font = bold A protected cells
A font <> bold A unprotected cells
A font = underline A odd rows

A font <> underline A even rows

A font = italic A odd columns
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A even columns A number format contains
A visible cells A merged cells
A hidden value/formula A unmerged cells

Select cells with dates based on any of the following criteria

A between A greater than or equal to
A not between A less than or equal to

A equal to A Weekday

A not equal to A Month

A greater than A Year

A less than A Quarter

You can run this tool sequentially to refine your selection using multiple criteria.

Some people use this tool as an alternative to, or in combination with, Excel's AutoFilter when
they need more advanced or flexible filtering options.

By default, you can launch this tool using the Control+Alt+O shortcut.

Note:
The tool's speed may decrease if the matching cells are in many naontiguous blocks of
cells. In such an event, you can increase the speed by sorting your data first.

Example screenshot: 1 Select cells based on their value

A B C 8] E F G H | J K
Ll Animal 1964 1965 1966 1967 1968 1969 1970 1971 1972 1973
2 Aardvark 41 66 17 30 50 17 94 il 8 99
3 |Albatross 82 22 23 60 60 15 95 69 45 61
; g
: ::Ilgat{:r ASAP Utilities - Advanced cell selecting o M
paca - =
6 Ant Based on content I Based on formatting and more ] Date ]
7_|Anteater Select all cells with a value:
§ |Antelope
9 Ape less than or equal to ﬂ | 10
. between
10 Armadillo not between
11 Baboon equal to
12 Badger — iqeuim
greater than
13 Barracuda 8 less than
greater than or equal to
14 |Bat
15 |Bear begins with
does not begin with
16 Beaver ends with
17 Bee does not end with
contains
168 Bison does not contain
19 | Boar like (text, with use of wildcard characters)
5 ffal — not like (text, with use of wildcard characters)
Buffalo — duplicate values
unique values
21 |Butterfly empty cells - 33|
22 |Camel 1 not empty cells 14 51
23 caribou TE S
24 cat beTt Ien_gi‘h 24 99
f values in lowercase =
25 | Caterpillar values in UPPERCASE & i
26 Chamois odd numbers 91 16
even numbers
27 | Cheetah number (constant) 21 84
28 |Chicken number (formula) 51 86
. number (link to sheet) ———
29 Chimpanzee number (ink to file) 73 36
inchi formula with reference to file
2l Chinchilla formula with reference to sheet o <
31 Chough contains any of the values spedified in a range 89 12
contains all of the values specified in a range
32 | Clam does not contain any of the values spedified in 2 range 0 76
33 Cobra contains any of the full words specified in & range 41 a2
contains all of the full words spedified in a range
34 Cockroach does not contain any of the full words specified in a range 76 0
35 Cormorant equals a value spedified in a range 66 22
36 Coyote does not Esual a value sgeaﬁed in igange - - - - 78 50
37 Crab 43 99 24 33 2 75 34 22 96 66
9 Feann o A0 11 == cA o9 ==} 12 k] 31
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Example screenshot: 2 Select the cells with duplicated values

[ A B cC D E F G
1 |email address
2 |amsterdam@asap-utilitie
3 om
= - a
|4 ASAP Utilities - Advanced cell selecting
5 -
6 Based on content | Based on formatting and more | Date |
7
8 Select all cells with a value:
iﬂ duplicate values - [~ Match Case
Look in:
Selectin 48 cells:
& cel
¥ Range:
Lt © Entire row
" worksheet " Entire column
Close | ¥ Auto dose after selecting

24 |minsk@asap-utilities.com
5 |moscow@asap-utilities.com

Example screenshot: 3 Select by text length
A

B C D E

B

G H | J

1 1 1971 1972
2 |Aardvark 41 66 17 30 50 17 94 15 3
3 |albatross [ . =i - 49
- ASAP Utilities - Advanced cell selecting
4 |Alligator - - - 62
5 |Alpaca Based on content | Based on formatting and mare | Date | I
6 |Ant y 2 31
Select all cells with a value:
7 |Anteater 7 52
8 |Antelope [ textlengtn =] [>> 8 38
9 |Ape Look in: be 89
10 [armaditio || | values (defaui El 6 5
1 b 1 30
12 |Badger Selectin 222 cells: 5 5
o cell
13 |Barracuda & Range: ALA222 J e | ] 100
14 [Bat Bl 0 58
15 |Bear " Worksheet =] " Entire column 6 99
16 [Beaver 4 31
17 |Bee 45
18 |Bison Close [ Auto dose after selecting 38
19 |Boar - - - - - 77
20 |Buffalo 13 27 1 55
21 |Butterfly I 96 47 5 54 9 95 48 83 9
i i

Example screenshot: 4 Select cells by their formatting and more such as bold cells

A B C D
il Keyword Competition kd Global Monthly Searches d
2 |shop 0,06 13600000
3 |machine — . )
e ASAP Utilities - A:ivan(ed cell selecting
5 ks
e ased on content  Based on formatting and more | pate |
7 |machines Select all cells based on its format:
8 |pot
9 |table fonk = hoid ]
cell color
[ibicun’ 4§ font color
11 |bean font name
12 |green font size
13 tbab'es 1 font <> bold
1 font = underline & cell
15 |mug 4 font <> underline
16 |mugs font = italic " Entre row
font <= itali
|17 |pots 9 sbri‘kgwtl,ugf " Entire column
18 Jeups has hyperink
19 |cake has comment
E praotected cells
e unprotected cells LI
| 21 [company | | odd rows
22 |recipe ——| evenrows
T i odd columns W F—
24 |break suen columns 201000
25 |cups mugs hidden value fformula 201000
26 |grinder number format contains 201000
merged cells
27 Jreview unmerged cells 201000
28 |reviews .25 201000
29 |roasters 0.08 201000
30 |buy 0.16 165000
31 |grinders 0,22 165000
32 |art 0.08 135000
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Example screenshot: 5 Select the cells with the same color as cell A2 (yellow)

A B C D
Keyword B Competition B Global Monthly Searches B | ocal Monthly Searches |

0.06 13600000
| 0,72 1830000
— ) v =
ASAP Utilities - Advanced cell selecting F——
Based on content  Based on formatting and more I Date | g
Select all cells based on its format:
[ cellcolor ] efel [Ta -] F—
Selectin 233 cells: I
@ cel
# Range: A2:A234 o )
b= =l ) Entre row -
" Worksheet n " Entire column
Close [~ Auto dose after selecting ——
0.02 201000
25 |cups mugs | 0.1% 201000
[ B I ~an Anaann

Example screenshot: 6 Select all cells that are strikethrough (perhaps marked for
deletion)

A B C D
il Keyword B Competition B Global Monthly Searches B Local Monthly Searches (|
2 |shop 0.06 13600000

3 |machine | 0.72 1830000

maker — B 3
s es ASAP Utilities - Advanced cell selecting —

4
5
6 |bar
7
8
9

ehies Based on content  Based on formatting and more Igar,e |

pot Select all cells based on its format:
tabla

10 [cup strikethrough -

11 |bean
12 |green
13 |tables

o |lezame Select in 233 cells: —————————————————
15 |mug @ cell
16 |mugs % Range:
17 |pots
18 |cups " orkshest
19 |eaks

20 |equipment
21 |company e |

29 |racips Z ¥ Auto dose after selecting

23 |eecipas = = ———
24 |break 002 201000
25 |cups mugs | 0.19 201000

A l—=a= | nAan Aanannn

" Entire row

" Entire column

Example screenshot: 7 Select cells by date such as all dates that are on Tuesday

AT B ] [ DT E TR T e

1 app 1 app 2 app 3 app 4 app5s app 6
| 2 lwo1 2010-01-09  2010-01-07  2010-01-04  2010-01-08  2010-01-01  2010-01-09
%m: izig: ASAP Utilities - Advanced cell selecting —-' ;. .
|5 (wo4 | 2010-08)  goccrson content | Based on formatting and more. D= |

§ [wos | 2010-0:
Fllwos (BB Select all cells with a value:
|8 |wor | 20100 Weekday | [ Tuesday =l
| 9 |wos 2010-01 between
| not between
| 10|woo | 201001 equalto
iwwo | zowof| | s
[12|w11 | 2020-08)| | § less than e
alwiz | amved] | | gt e p—— | 4
[ 14 w13 2010-01|| " Entire row
[15/w1a | 2010-04) @M; £ Entire column
|16 /w15 | 2010-08) Quarter

17 |wis | 201008
|18 |wa7 | 201001
[19/wis | 20100:
|20 /w19 | 201000
|21/w20 | 20100102  2010-01-01  2010-01-05  2010-01-06  2010-01-05  2010-01-09
23w aMAMNS  9MIAATAT  dMIANIAS JA1ANLAT dMAALNA 3A1ANTAR
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This tool provides a fast and flexible way to select, hide, or delete entire rows or columns
based on specific criteria, making it a powerful alternative or complement to Excel's
AutoFilter.

You can apply the following criteria to select, hide, or remove entire rows or columns

A between

A not between

A equal to

A not equal to

A greater than

A less than

A greater than or equal to

A less than or equal to

A like (text, with use of wildcard characters)
A not like (text, with use of wildcard characters)
A duplicate values (you can choose to keep the first value)
A unique values

A odd rows

A even rows

A every n'th row number

A odd columns

A even columns

A every n'th column number

A empty cells

A completely empty rows

A completely empty column

Additional options:

A You can choose to make the search cassensitive for text, duplicate, and unique value
criteria.

A Hidden cells are ignored, except when searching for duplicate or unique values.
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A Example screenshot: 1 Conditional row and column select hide or delete

ASAP Utilities - Conditional row and column select, hide or delete

1. search in:

7 Select " Hide

4, Search options:

1151396 ||| Rows

3. What ko do with the entire row from each Found cell:

—

2, Perform action on rows or columns?

This wutility searches for a specified

" Columns value, and then selects, hides or
) deletes the entire column of row where
this value is found,
‘when looking For duplicates the
+ Delete program also searches in hidden cells in

wour selection, with the other search
options hidden cells are skipped.

Foar mare flexibilty and options vou can

bebween

niok between

equal to

niok equal ko

greater than

less than

greater than or equal ko

1L
e like: {bewt, with use of wildcards)
duplicate values
unique values
odd rows
EVEN FOWS
every n'th row number
empty cells
completely empty rows

use the utility:

Select » Select cells based on content,
formatting and more...

Example screenshot: 2 Create a list of unique brand names

A [ e | ¢ | D

E

F 1 6 | o | v | J |

Brand names
Rover

Toyota
itsubishi
Rover

Aodi
Toyd

-
ASAP Utilities - Conditional rew and column select, hide or delste

Che:
Hyu

Che B2:AL396 ||| Fre

Che:

1. Search in:

" Select " Hide

4, Search options:
| duplicate values j

=
=

=
=
5

[ Case Sensitive

+ Keep the First value of each duplicats
" Delete all duplicate valuss

Eentl)
Adi Close
hitsql|

¥ fuko close

s

Ford 3. What to do with the entire row from each Found cell:

2. Perform action on rows of columns?

This utility searches For a specified

" Columns wvalue, and then selects, hides or
) deletes the entire column o row where
this value is found,
‘When laoking for duplicates the
+ Delete program also searches in hidden cells in

waour selection, with the other search
options hidden cels are skipped.

For mare flexibility and options you can
use the utility:

Select » Select cels based on content,
formatting and more. ..

Mitsubishi
Rover

[anRysoyp ) O R R R O S B Bl Bl el Bl vl Pt B Bl .
—
=
=

Example screenshot: 3 Each brand listed once

A& [ e | ¢ | D

E

F

1 |Brand names
| 2 |Rover
| 3 |Tayota
| 4 |Mitsubishi
1 5 JAudi
| B |Chevrolet
| 7 |
1 8
19
1}

Hyunday
Ford

Saab

| 10 |Bentley
|11 |Mazda

| 12 |Jaguar

| 13 [volkswanen
14 |volva

Available tools
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Move, Extend, or Shrink Range Selections...

With this tool, you can quickly adjust your cell range selection in Excel without altering any
data.

It allows you to move an entire range selection (for example, shifting A1:A10 to B1:B10) or to
extend or shrink the selection from any edge (top, bottom, left, or right). You can even adjust
non-contiguous range selections in any direction.

Use the small arrow buttons to shrink or extend the edges or the larger arrow buttons to move
the entire selection. For even quicker adjustments, keyboard shortcuts are available: Alt+U
(move up), Alt+D (move down), Alt+L (move left), and Alt+R (move right

This tool is especially powerful when combined with features like the "Select cells based on
content, formatting and more..." tool. For example, if you want to format cells in column B
based on conditions in column A, first select the target cells in colum A, then use this tool to
shift the selection one column to the right, instantly selecting the corresponding cells in
column B.

By default, you can launch this tool using the Ctrl+Alt+M shortcut.

Example screenshot: 1 Move or resize selected range
A B C D

1 |Company Test Data
2
3 1] B company Name B country code B sector B 10b Titld
4 |12-8597550 Jerde Inc DE Consumer Non-Durables  Geologi
5 [26-0571332 | Rowe LLC RU Finance Automa
6 (11-4110254 Parisian-Breitenberg FR Health Care Databas
7 |51-7306191 Smith Group AU Associal
& |95-8287735 Gleichner Inc SG Technology Softwar
9 |82-4505503 Sipes, ASAP Utilities - Move or resize selection x 7Recruiti
10 |59-5792540 Swift-| les  Operatc
11 |28-2745158 Osinsk  Move and resize }cnangg selection } Sales As
12 |39-6185261 Harris+ < || Geologi
13 |16-6564075 Romag  _ Associal
- Shorteuts: B
14 | 78-0443873 Blick-K j ;5: ?ﬂ;:aﬁ:sb;tﬁg‘sz :nvrgs;te and - Account
15 |01-5196098  Spore selection. ::§$ = Comput
16 |64-6678322  Bruen| o A =left Assistan
17|28-1836324  Streich :‘ G =g Structur
18 |92-2367077 Willm: L | I I3 1| Assistan
19 |79-4729887 Good Social W
20 145-7385858 Bernh till last row ‘ 1ill last column ‘ Account
21 |26-7393239 Reyno| Senior C
22 |78-2066839 Konop| Nuclear
23 |03-9525831 Schow| Editor
24 |37-2486957 Keebl Reset Close Analyst
25 |19-5874300 Remp Marketi
26 |68-2518495 Johnston-volkman FI Consumer Services GIS Teck
27 |64-9822198 Hills LLC PT Technology Design E
28 |05-6900157 Kerluke and Sons GB Health Care Health €
29 |47-1312476 Harris-Farrell Fl Finance Recruite
30 |43-4668224 Beier Group IL Finance SeniorE
31 |90-3495489 Wolff-Borer NL Miscellaneous Adminis
32 |60-2862525 O'Conner, Fadel and Hettinger us Researc
33 [36-0330669 Roberts Group RU Finance Dental
24 InA_71Rae1a Markc_larnhcan ne ranital Sandc Caninr
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Easily deselect individual cells or ranges from your selection. If you accidentally select extra
cells, this tool lets you quickly refine your selection without starting over.

In most Windows applications, you can deselect items by holding the Ctrl key. Still, Excel has
not supported this for many years. ASAP Utilities introduced this feature in 1999, long before
Microsoft added similar functionality to Excel in 2018/2019.

By default, you can launch this tool using the Ctrl+Alt+D shortcut.

Example screenshot: 1 Before

A B C D E F G H | J K L I
1 app1 app2 appl app4 app5 appb app7 app8 app9 app10 appi1 ap
2 |\wn 41 66 17 30 50 17 94 15 8 59 65
3 |Woz2 82 22 83 60 60 15 i) 69 49 61 T
4 |Wo3 57 10 96 99 64 33 44 40 62 3 39
5 |Wo4 25 7 97 66 97 14 75 35 54 61 1"
6wos | 2 20 s 6 13 10 & 2 3 58 6
7 W06 25 45 94 44 32 32 78 27 52 68 4
g |Wor 94 66 86 9 100 97 70 8 38 9N 30
9 |Wos 99 13 63 36 81 67 50 98 89 11 6
10 W09 38 42 6 37 34
Hwio b33 Toee AU T~ N
E m:; 52 1 Select the cells you want to deselect: 105 3? ?g
14 |w13 36 62 4740511 58 5 82
15 W14 34 82 99 78 73
16 W15 69 8 3 a7 3
17 'W16 23 95 - 45 34 20
18 W17 74 44 12 i) 81 95 1 64 38 55 10
19 W18 32 62 19 40 98 57 14 63 i 92 10
20 |W19 9 6 78 13 T4 13 22 5i 55 37 56
21 |W20 96 47 5 a4 9 95 43 83 9 33 33
22 |\W21 100 5 29 80 3 20 83 73 14 51 70
23 W22 16 70 T 79 72 57 7 62 73 51 45
24 W23 82 24 42 21 35 36 54 72 24 99 85
25 W24 59 76 99 33 100 32 3D 4 2 12 40

A B c D E F G H | J K L I
1 app1 app2 app3 app4 app5 appb app7 app8 app9 app10 app11 ap
2 W £ 66 17 30 50 17 94 15 8 99 65
3 |wo2 82 22 83 60 60 15 95 69 49 61 7
4 |Wo3 57 10 96 99 64 33 44 40 62 3 39
5 |wo4 25 7 97 66 97 14 75 35 54 61 "
6 |W05 20 20 a0 62 13 10 05 22 H 58 6
7 W06 25 45 94 44 32 32 78 27 52 68 4
8 Wor 94 66 86 9 100 97 70 8 38 9 30
9 Wwos 99 13 63 36 81 67 50 98 89 1 6
10 wWos 38 42 72 66 76 49 79 66 6 37 3
11 W10 33 1 18 64 17 98 58 1 30 32 60
12 |W11 65 1 65 7 85 55 62 29 6 93 80
13 |W12 13 4 16 H 81 81 28 10 100 " 72
14 |W13 36 62 13 7 66 10 98 90 58 5 82
15 |W14 34 82 52 8 67 64 82 56 99 78 78
16 | W15 69 8 59 H 53 10 74 44 H ar 3
17 | W16 23 95 6 28 55 23 94 63 45 34 20
18 W17 7 44 12 59 81 95 1 64 38 55 10
19 W18 32 62 19 40 98 57 14 63 7 92 10
20 W19 9N 6 78 13 74 13 22 51 55 37 56
21 W20 96 47 5 54 9 95 48 83 9 33 33
22 W21 100 3 29 80 37 20 83 78 14 51 70
23 w22 16 70 7 79 72 57 7 62 78 81 45
24 W23 82 24 42 H 35 36 54 72 24 99 85
25 W24 59 76 99 33 100 32 35 4 2 12 40
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Inverse selection...

This tool inverts your cell selection within a specified range.

First, choose the range in which you want to invert your selection. The tool then swaps your
selection. Cells that were selected become deselected and vice versa.

In effect, you end up with a new selection that includes only the cells not selected initially.

This is very useful when you want to work with almost the entire range except for a few cells. It
saves you time and effort compared to manual deselection.

A B C

i Keyword Competition  Global Monthly Searches Local Mo

2 ishop \ 0.06 13600000

3 Imachine ) 0,72 1830000

4 maker \ 052 1830000

5 'makers ASAP Utilities - Inverse selection... ? 1600000

6 ibar ) 1220000

> Imachings Select the range around your selection: 1220000

3 lpot saszsasan 1220000

9 'table [ ok ][ cancel 1220000

10 icup : 1000000

11 bean ! 0.1 823000

12 igreen : 0.26 823000

13 tables H 52 A B C

14 ibeans : Oad 1 LCMULT] Competition  Global Monthly Searches  Local Mo

15 jmug E 0175 [shop 0.06 13600000

16 /mugs ' 0.19 3 machine 072 1830000

17 jpots ' 037 4 maker 0.52 1830000

18 jcups | 017 5 mal 05 1500000

18 |cake ! 0.01 "6 |par 0,09 1220000

20 jequipment ' 0.77 7 'machines 0,76 1220000

21 pany ' 0.07 g pot 0.44 1220000

22 jrecipe ! 0.02 5 [table 0.47 1220000

23 recipes E 0.02 10 |cup 0,13 1000000

24 {break : 0.02 11 bean 0.1 823000

25 jcups mugs E 019 12 green 0.26 823000

26 ygrinder | 0.19 13 |tables 0,52 323000

27 jreview ' 0.2 14 beans 0.1 673000

28 ireviews | 0.25 15 mug 017 550000
16 mugs 0.19 550000
17 pots 0,37 450000
18 cups 017 368000
19 |cake 0,01 301000
20 equipment 0,77 301000
21 company 0,07 246000
22 |recipe 0.02 246000
23 recipes 0,02 246000
24 |break 0.02 201000
25 cups mugs 0,19 201000
26 grinder 0.19 201000
27 review 02 201000
28 reviews 0.25 201000
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Merge Contiguous Range Selections

This tool combines contiguous (adjacent) range selections that form a solid block (such as a
rectangle or square) into a single continuous selection.

For example, if cells [A10:A25], [B10:B25], and [A25:B50] are selected, this tool will combine
them into the continuous range [A10:B50].

Excel sometimes requires a single continuous range for commands. If you have multiple
selections, such a command displays the error "The command you chose cannot be
performed with multiple selections. Select a single range and click the command again." and
will not work.

Use this tool to combine your adjacent selections into one range selection.

Example screenshot: 1 Excel error, select a single range

A B e D
8 Company ﬂ City ﬂ ‘Country hd
2 |ABCTelecom Minsk Belarus
3 |LexCorp Brussels Belgium
4 |Mammoth Pietyures Sofia Bulgaria
5 |Videlecl] MicrosoftBrsel - —
P - -
7 |Chasers) The comm: ou chose cannot be performed, multiple selections.
s [prausch| AL select  sngle rang2and dick the comuéhd again.
9 |Fake Bre
10
11 |Charles
12 |The Frying Dutchman Budapest Hun|
13 |Three Waters / Dublin Ireland \
14 |Universal Export” Rome Italy
15 |Acme Corp/ Luxembourg Luxembourg
16 |Wayne i Oslo Norway
e

Example screenshot: 2 Your selected areas transformed to one single range

A B C D E
1 [ M city B country -
2 |ABC Telecom Minsk Belarus
3 |LexCorp Brussels Belgium
4 [Mammothi, ¢ tities - Merge selection of selected areas W ==
5 |Videlectri: S R
6 |Sombra Col a
7 Chasers ue_w Do you want to merge the selection of your selected areas?
& |Praxis Cor =
9 |Fake Brothi)|
10 |Mainway T
11 |Charles Toy), &I
12 |The Frying =_—
13 Three Waters. Dublin Ireland
14 |Universal Export Rom~ ey | s c
15 Acme Corp Luxe
1 gl Cif Counf =
16 Wayne Enterprises Oslo— ey - n try
- 2 |ABC Telecom Minsk Belarus
17 Tip Top Cafe War -
- 3 [LexCorp Brussels Belgium
18 |123 Warehousing Bucl - - -
- - 4 h Pictures Sofia Bulgaria
19 | Omni Consimer Products Mo - - -
= 5 [videl Zagreb Croatia
20 | Data Systems Bel - -
- P 6 [Sombra Corporation Prague Czech Republic
21 Allied Biscuit Brati
- - 7 |Chasers Copenhagen Denmark
22 Transworld C Ljul - S -
- - 8 |Praxis Corp Helsinki Finland
23 Extensive Enterprise Ma -
- 9 |Fake Brothers Paris France
24 |Nordyne Defense Dynamics 1 - —
- N ~ 10 y Toys London Great Britian
25 |United Fried Chicken Berr
11 [Charles Townsend Agency Athens Greece
26 |Barrytron Ank -
i e —y .1 12 [The Frying Dutchman Budapest Hungary
13 |Three Waters Dublin Ireland
14 |Universal Export Rome Italy
15 |Acme Corp Luxembourg Luxembourg
16 |Wayne Ei i Oslo Norway
17 |Tip Top Cafe Warsaw Poland
18 [123 Warehousing Bucharest Romania
139 |Omni Consimer Products Moscow Russia
20 |Data Systems Belgrade Serbia
21 |Allied Biscuit i Slovakia
22 [Transworld Consortium Ljubljana Slovenia
23 ive Enterprise Madrid Spain
24 |Nordyne Defense Dynamics Stockholm Sweden
25 |United Fried Chicken Bern Switzerland
26 |Barrytron Ankara Turke:
PR a— P Lleaina.

Available tools 49



ASAP Utilities User Guide WBEE21JWE Y el

Select Adjacent Matching Cells Below the Active Cell

This tool expands your selection downward to include all adjacent cells in the same column
with the same value as the active cell. The selection stops when it reaches a cell with a
different value.

This makes it easy to select grouped data quickly without manually clicking or dragging.

2 |Burleigh and Stronginthearm Barcelona Spain
3 |QWERTY Logistics Barcelona Spain
4 Sombra Corporation Barcelona 5| A B C
5 Blammo Cordoba LY i Compa -1 Bl Co = |
6 Carrys Candles Cordoba 5§ 2 Burleigh and Stronginthearm Barcelona Spain
7 Demao, inc. Cérdoba S§ 3 QWERTY Logistics Barcelona Spain
& Roxxon Cordoba 5§ 4 Sombra Corporation Barcelona Spain
9 Wayne Enterprises Cordoba S 5 Blammo Cordoba Spain
10 Big T Burgers and Fries Las Palmas §§ 6 Carrys Candles Cordoba Spain
11 Charles Townsend Agency Las Palmas S 7 Demo, inc. Cordoba Spain
12 Cogswell Cogs Las Palmas 5S¢ 8 Roxxon Cordoba Spain
12 |Foo Bars |Las Palmas |s¢ o Wayne Enterprises Cordoba Spain
14 Globo Gym American Corp Las Palmas 5§ 10 Big T Burgers and Fries Las Palmas Spain
15 Gringotts Las Palmas Sf 11 Charles Townsend Agency Las Palmas Spain
16 Initrode Las Palmas 2 Cogswell Cogs Las Palmas Spain
17 Input, Inc. Las Palmas 5| o Bars Las Palmas Spain
18 Klimpys Las Palmas 5 L obo Gym American Corp Las Palmas Spain
19 Mainway Toys Las Palmas Sg 15 Gringotts Las Palmas Spain
20 Megadodo Publications Las Palmas Sf 16 |Initrode Las Palmas Spain
21 Mr. Sparkle Las Palmas Sg 17 |Input, Inc. Las Palmas Spain
22 Petrox Oil Company Las Palmas Sg 18 |Klimpys Las Palmas Spain
23 Sixty Second Avenue Las Palmas Sg 19 Mainway Toys Las Palmas Spain
24 Sstrickland Propane Las Palmas 5§ 20 Megadodo Publications Las Palmas Spain
25 Taco Grande Las Palmas 5§ 21 Mr. Sparkle Las Palmas Spain
26 The Frying Dutchman Las Palmas Sj 22 |Petrox Qil Company Las Palmas Spain
27 Three Waters Las Palmas S 23 Sixty Second Avenue Las Palmas Spain
28 Universal Export Las Palmas Sj 24 |Strickland Propane Las Palmas Spain
29 ABCTelecom Madrid S 25 Taco Grande Las Palmas Spain
20 nic ok o cleicl 26 |The Frying Dutchman Las Palmas Spain
27 Three Waters Las Palmas Spain
28 |Universal Export Las Palmas Spain
29 ABC Telecom Madrid Spain
a0 i trab n Mo :
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Select Adjacent Matching Cells in the Column

This tool expands your selection upward and downward to include all adjacent cells in the
same column with the same value as the active cell. The selection stops when it reaches a cell
with a different value.

This makes it easy to select grouped data quickly without manually clicking or dragging.

By default, you can launch this tool using the Ctrl+Alt+A shortcut.

1
2 Burleigh and Stronginthearm Barcelona
3 QWERTY Logistics Barcelona
4 |Sombra Corporation Barcelona
5 |Blammo Cn‘rdnba S 2 Burleigh and Stronginthearm Barcelona Spain
6 |Carrys Candles Cérdoba S8 3 | QWERTY Logistics Barcelona Spain
£ [Demo, inc. C?rdgha B 4 [sombra Corporation Barcelona Spain
8 [Roxxon - Cu}rduba B 5 [8Blammo Cérdoba Spain
2 |Wayne Enterprises Cordoba 58 6 |carrys Candles Cérdoba spain
10 Big T Burgers and Fries Las Palmas sp 7 |pemo, inc. Cérdoba Spain
11 Charles Townsend Agency Las Palmas Sp 8 |Roxxon Cordoba Spain
12 |Cagswell Cogs Las Palmas .Sp 9 |Wayne Enterprises Cordoba Spain
13 |Foo Bars @ = 10 Big T Burgers and Fries Las Palmas Spain
14 |Globo Gym American Corp Las Palmas ® 11 |charles Townsend Agency Las Palmas Spain
= [irrlngutts Las Palmas H1s Cogswell Cogs Las Palmas Spain
16 | Initrode Las Palmas — Las palmac Spain
& IHFM' Inc. Las Palmas bo Gym American Corp Las Palmas Spain
18 KI"?TPYS Las Palmas 15 |Gringotts Las Palmas Spain
19 |Mainway Toys — Las Palmas B 16 |Initrode Las Palmas. Spain
20 Megadodo Publications Las Palmas L Input, Inc. Las Palmas Spain
dl Mr.Spar&fle Las Palmas LT Klimpys Las Palmas Spain
22 Fetrﬂx Oil Company Las Palmas LET) Mainway Toys Las Palmas Spain
= SlevSecnnd Avenue Las Palmas L) g o Publications Las Palmas Spain
24 |Strickland Propane Las Palmas H 21 [wr. Sparkle e Spain
B |Taco Gr?nde Las Palmas ® 23 |petrox oil Company Las Palmas Spain
26 |The Frying Dutchman Las Palmas H23 Sixty Second Avenue Las Palmas Spain
2 Thr_EE Waters Las Palmas ® 24 |strickland Propane Las Palmas Spain
28 |Universal Export Las pélmas B 35 |Taco Grande Las Palmas. Spain
32 ficiillelf??_"_ D”ffilf ‘_2 26 | The Frying Dutchman Las Palmas Spain
27 |Three Waters Las Palmas Spain
28 |Universal Export Las Palmas Spain
29 ABC Telecom Madrid Spain
EY A TR — Ndaddein mnin

Extend Selection to the Lowest Used Row

Easily extend your selection of cells downward to the last used row in your worksheet without
scrolling manually.

This tool is especially useful when Excel's buiin shortcuts don't work as expected:
A 'Ctrl+Shift+Down Arrow' stops at empty cells, which can be limiting if your data has gaps.
A 'Ctrl+Shift+End' selects extra columns, but you only want to extend downward.

Unlike Excel's shortcuts, this tool recognizes the last row that contains any content, including
values, formulas, formatting, or other cell usage. This makes it ideal for quickly selecting data,
copying formulas, or applying formatting down to the last revant row without guesswork.

By default, you can launch this tool using the Ctrl+Alt+Shift+Down Arrow shortcut.
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A B C D E F G
il company B r01 BITrR02 BATR03 B TR04 EITR-05 BATR-06 [
2 |Blammo 12|
3 Chasers
4 |Niagular 73 C B3 ] L
5 Krustyco 67 51 11}
6 ZiffCorp )
7 |Chez Quis 58 16 §—=
8 |Roxxon L = =
9 |Wayne Enterprises
10 Big T Burgers and Fries 5 k3
gl wm m
11 Charles Townsend Agency 61 16 &
12 |Cogswell Cogs 46 57 * :; 5,:
13 |Foo Bars 76 20 & rn
14 Globo Gym American Corp 11 50 : :': ]
15 Gringotts 84
16 Initrode 60 65 e 7]
17 |Input, Inc. i :: :
18 |Klimpys 69 31 53 = &
19 Mainway Toys 14 =
20 |Megadodo Publications ky " 7
) 16
21 Mr. Sparkle ¥ a0 s )
22 Petrox Oil Company 52 ;1 :: 2 ﬁ
B , o 2w ow
23 Sixty Second Avenue 60 El 5
24 |Strickland Propane 13
25 |Taco Grande 24
26 The Frying Dutchman
27 Three Waters & i &
- -
28 Universal Export e i I
F - 2
29 | ABC Telecom o = a i
20 Dic Kabuma Decmor an. £ - P )
=) 2
£ I )
=]
|
s s w o=
W _al @ 7
B W w %
wl TR
I -
=)
- )
I I T )
E £
P - [

10 Extend Selection to the Rightmost Used Column

Easily extend your selection of cells to the right until the last used column in your worksheet
without scrolling manually.

This tool is especially useful when Excel's buiin shortcuts don't work as expected:
A 'Ctrl+Shift+Right Arrow' stops at empty cells, which can be limiting if your data has gaps.
A 'Ctrl+Shift+End' selects extra rows, but you only want to extend horizontally.

Unlike Excel's shortcuts, this tool recognizes the last used column that contains any content,
including values, formulas, formatting, or other cell usage. Use it to quickly copy a formula to
the rightmost used column or extend your selection without scrding to find the last relevant
column.

By default, you can launch this tool using the Ctrl+Alt+Shift+Down Arrow shortcut.
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A B C D E F G
| 1] 1r-02 BIrR03 BITR04 B TR0s EATrR-06 B
2 123 Warehousing 71] 27 51 78 30
3 |ABCTelecom 77 83 17 12
4 |Acme Corp
5 |Acme, inc. 50 41 61 37 52
6 |Allied Biscuit 55 12 26
7 |Barrytron 23] 58 21 42 85
8 |Big Kahuna Burger 80j 16 30 21
9 |Big T Burgers and Fries
10 |Blammo 12
11 |Central Perk 43| 84 10 35 41 37
12 |Charles Townsend Agency 61 16 66 75 63
13 |Chasers
14 |Chez Quis 58| 16 22 17 36 65
Chotchkies 85| 39 19 29 41 17
46| 57 20 38 28 56
42 27 19 21
55

R ——— - 5 0 = T —— “ E—
» ) F— » - Ch— - “ W » g
- —— R —) 5 ) PR S — i
- - —— Co—s - —— . 0 C—— =
S — ——— F—, E E— ——mn i— Co—
= u - . £} » - ) - - n [y ) =

Jump to the First Different Value in a Selection

Quickly find and select the first cell with a different value in your selected range, whether
horizontally or vertically.

This tool is especially useful when working with large datasets where many adjacent cells have
the same value. Instead of manually searching, you can instantly jump to the first cell that
differs from the starting value in your selection, making it easid¢o analyze and navigate
structured data.

1
2 |Burleigh and Stronginthearm [Vigo Spain
3 |QWERTY Logistics Vigo [spain |
4 | Sombra Corporation [Vigo |Spal A E
5 Blammo vigo SN Company L
6 |Carrys Candles vigo 5pa 2 Burlalghsnd.st.r Spa!n
7 |pemo, inc. vizo spaf 3 |(QWERTY Logistics Spain
- 4 |Sombra Corporation Spain
8 |Roxxon vigo spa ; i
9 |Wayne Er i vigo spal 5 Blammo u Spafn
10 |Big T Burgers and Fries Vigo |Spal 6 |Carrys Candles Spafn
11 |Charles Townsend Agency [Vigo Spa J_|Demo, inc. Spain
" 8 Roxxon Spain
12 Cogswell Cogs Vigo Spa - -
13 |Foo Bars vigo spal £ V\f'evne Enterpnses_ Spa!n
14 |Globo Gym American Carp vigo ISpa 10 |Big T Burgers and Fries 5P9!"
15 | Gringotts vigo 5pa 11 Charles Townsend Agency Spa!n
16 |Initrode vigo [spai 12 | Copswell Cogs Spain
17 |Input, Inc. vigo spa 13 Foo Bars : Spafn
18 [Klimpys vigo spa 14 Glf)hn Gym American Corp Spafn
19 |Mainway Toys vigo spai & Spain
20 |Megadodo Publications vigo [spa il Initrode Spafn
21 Mr. Sparkle vigo spal 17 |Input, Inc. Spa!n
22 |Patrox Oil Company vigo spai 18 Klimpys Spain
23 |Sixty Second Avenue vigo spai 12 Mainway Toys Spain
i d - 20 Meg: i Spain
24 Propane [Vigo Spa "
25 | Taco Grande vigo spat 21 Mr- Spaﬂflﬁ Spa!n
26 | The Frying Dutchman vigo [spai 22 |Petrox Oil Company Spain
97 |Three Waters vigo spa 23 SlxtykfecdnndAvenue Spafn
28 |Universal Export vigo 501 22 Stricklan dePanE Spain
29 |ABC Telecom viga 25 TECOG'?“ e Spafn
30 | Big Kahuna Burger vigos spal he Frying Dutchman Spain
" ree Waters Spain
31 Vigo Spa - !
32 | Galaxy Corp vigo 5pa 28 Universal Export Spain
" 29 ABC Telecom Spain
33 General Forge and Foundry Vigo p | -
34 |Initech vigo o 30 |Big Kahuna Burger Spain
31 Gadgetron Spain
32 Galaxy Corp Spain
33 |General Forge and Foundry Spain
34 |Initech Spain
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Select Cells Containing the Lowest Value

Quickly find and select all cells that contain the lowest value in your selection or across the
entire worksheet.

A If multiple cells are selected, the tool finds and selects the cells with the lowest value within
your selection.

A If only one cell is selected, it scans the entire worksheet and selects all cells of the lowest
value.

This tool uses Excel's =MIN() function to identify the smallest number and select every
matching cell.

A B c D 3 F G H
g3l Company TR-01 TR-02 TR-03 TR-04 TR-05 TR-06 TR-07
2 |ABC Telecom 57 178 167 167 158 1% 149
3 |Big Kahuna Burger 17 147 140 122 7 173 102
4 |Big T Burgers and Fries &7 126 157 ) 115 167 134
5 |Blammo 81 18 108 114 95 172 85|
6  Charles Townsend Agency 196 - AT T e T ¢ T o E F G H
7 |Chasers 130
8 |Chez Quis 15 : 3 ABCTelecom 57 178 167 167 158 130 149
9 |Cogswell Cogs 103 * 3 BigKahuna Burger 17 147 140 122 71 173 102
il Foo Bars ID 4 BigT Burgers and Fries 67 126 157 89 15 167 136
11 |Gadgetron Iz 5 Blammo 81 118 108 114 95 172 85
12 Globo Gym American Corp 2 * 6 Charles Townsend Agency 136 71 n 195 128 56 148
13 |Gringotts & 7 Chasers 130 83 132 127 187 164 147
14 |initrode Laes 8 Chez Quis 148 193 135 118 57 m 13
15 |Input, Inc. 2 : 9 cogswell Cogs 103 178 EE] 184 154 54 96,
16 Klimpys 10 Foo Bars 106 67 21 52 143 93 102
17  Krustyco _— £ 11 |Gadgetron 182 82 150 55 172 142
18 | Mainway Toys 103 12 Globo Gym American Corp 7 187 76 131 156 58 183
15 | Megadodo Publications 7 Elcringors 1] 100 183 134 19 185 161
20| Mr. Sparkle L33 14 Initrode 166 1% 29 55 146 149 155
| 21 | Niagular - 50 15 Input, Inc. 136 110 171 141 86 191 52,
22 |Petrox 0il Company i 16 |Klimpys 84 178 126 175 70 152 174
23 |Roxxon 163 ]
17 Krustyco 130 14 196 103 65 170 136
24 |sixty Second Avenue 15 * 18 Mainway Toys 169 122 181 198 193 121 157
25 strickland Propane 4o : 1 Publications 75 68 60 151 12 53 12
20l Taco Grande o0 20 Mr. Sparkle 133 “ 152 121 164 108 52
27 |The Frying Dutchman 155 1 [Niogular - P 137 185 132 194 121
28 |Three Waters i - 22 Petrox Oil Company 171 123 109 57 170 62 133
|29 \universalExport | B 169 fooTpo 00 163 175 124 51 97 72 £
30 Wayne Enterprises L8 24 sixty Second Avenue 109 154 159 141 174 120 148
31 ziffCorp e 25 strickland Propane 110 138 n 186 8 169 186
32 26 Taco Grande 100 198 115 151 155 152 183
32 27 The Frying Dutchman 155 200 190 68 95 151 145
28 [Three Waters 126 50 91 50 160 123 7
29 universal Export 163 160 6 143 171 112 134
30 Wayne Enterprises 148 113 55 177 154 181 &7
31 ziffcorp 169 91 124 132 75 86 113
32
33

Select Cells Containing the Highest Value

Quickly find and select all cells that contain the highest value in your selection or across the
entire worksheet.

A If multiple cells are selected, the tool finds and selects the cells with the highest value
within your selection.

A If only one cell is selected, it scans the entire worksheet and selects all cells of the highest
value.

This tool uses Excel's =MAX() function to identify the largest number and select every matching
cell.

54 Chapter 5



14

mc e GGRUWVYE + WRUY GRI

Jt WGl YT e H:

ASAP Utilities User Guide

Select All Cells Where Formulas Return an Error

A B c D 3 F G H
| 1 (e TR-01 TR-02 TR-03 TR-04 TR-05 TR-06 TR-07
2 |ABC Telecom 57 178 167 167 158 150 149|
3 |BigKahuna Burger 17 147 140 122 7 173 102
4 |Big TBurgers and Fries 67 126 157 89 15 167 136
5 [Blammo 8 18 108 14 S 172 |
6 |Charles Townsend Agency 196 - - o T s 7T ¢ T b E F G H
7 |chasers 130 i
8 [Chez Quis 1D 2 ABCTelecom 57 178 167 167 158 150 149
|9 Cogswell Cags 10 3 Big Kahuna Burger 17 147 140 122 7 173 102]
e} Foo Bars 105, 2 BigTBurgers and Fries 67 126 157 89 115 167 136
i 152 5 Blammo s 18 108 114 95 172 85
12 Globo Gym American Corp 2 6 Charles Townsend Agency 136 7 171 135 18 56 148]
13 |Gringotts N 7 |Chasers 130 8 132 127 187 164 147
14 [Initrode © 8 Chez Quis 148 193 135 118 57 111 113
15 |Input, Inc. 9 Cogswell Cogs 103 178 83 184 154 54 96,
16 Klimpys { 10|Foo Bars 106 7] 200] 52 143 93 102
17 |Krustyco 130 11 182 50 82 150 55 172 142|
18 | Mainway Toys 169 12 Globo Gym American Corp 7 187 76 131 156 58 183
D o 13 Gringotts 81 100 183 134 19 185 161
20 |Mr. Sparkle 133 14 Initrode 166 196 89 55 146 149 155
| 21 |Niagular 50 15 Input, Inc. 136 110 121 141 86 191 52
22 |Petrox Oil Company L 16 Klimpys 82 178 126 175 70 152 174
2| Roxxon 163 17 [Krustyco 130 14 196 103 65 170 136
24 Sixty Second Avenue 105 18 Mainway Toys 169 122 181 198 193 121 157
25 [strickland Propane 110 o 6] o 0 151 12 52 12
26 [Taco Grande oy 20 Mr. Sparkle 133 8 152 121 164 108 92
27 |The Frying Dutchman 155 21 Niagular 86 99 137 185 132 194 121
28l Thiee Waters 120 22 petrox Oil Company 171 123 109 s7 170 62 138
29 |Universal Export 169 22 [Rooon 16 15 124 st 57 72 96
| 30 |Wayne Enterprises Lt 24 Sixty Second Avenue 109 154 159 141 174 120 149
31 ziffCorp _ 25 Strickland Propane 110 138 7 186 8 169 186
32 26 Taco Grande 100 198 115 151 155 152 183
= 27 The Frying Dutchman 155 53 180 68 95 151 145|
28 Three Waters 126 50 51 50 160 123 2
29 Universal Export 169 160 64 143 171 12 134
30 Wayne Enterprises 148 13 55 177 154 181 87
31 ziffCorp 169 91 124 132 75 86 113
32
33

Quickly find and select all cells on your worksheet where a formula results in an error value.

This is useful for data quality control, helping you identify calculation issues and fix errors
efficiently. It works with errors like #DIV/0!, #N/A, #VALUE!, #REF!, #NAME?, #NUM!, and

#NULLL

A If you use this tool frequently, add it to yourMy Tools & Shortcuts menu and assign a
shortcut for faster access.

A If some errors are unavoidable, use Excel's IFERROR() function to replace them with a more

user-friendly message, or try our Replace Formula Errors with a Custom Message' tool to
have ASAP Utilities do that for you.

‘ B2 - i

A

=VLOOKUP(A2;KS1:L$23;2;F ALSE)

8 c D

| 2 |ABCTelecom

3 |Big Kahuna Burger

4 |Big T Burgers and Fries
5 |Blammo

| 6 |Charles Townsend Agency
7 |chasers

4 |chez Quis

4 |Cogswell Cogs

| 10 FooBars
11|Gadgetron

12|Globa Gym American Corp
13 |Gringotts

| 14 initrode

15 |Input, Inc.

16 |Klimpys

17 |Krustyco
| 18 | Mainway Toys

19 Megadodo Publications
20 M. Sparkle

21 |Niagular
| 22 petrox 0il Company
23 [Roxxon

24 sixty Second Avenue
25 |strickland Propane
| 26 |Taco Grande
| 27 The Frying Dutchman
28 |Three Waters

23| universal Export
| 30 wayne Enterprises
| 31 ziffcorp

N\

A B

Company
|aBC Telecom

Big Kahuna Burger
Big T Burgers and Fries
Blammo

Charles Townsend Agency
Chasers

Chez Quis

cogswell Cogs

Foo Bars

Gadgetron

|Globo Gym American Corp
Gringotts

14 Initrode

15 Input, Inc.

16 Klimpys

17 | Krustyco

18 | Mainway Toys

19 Megadodo Publications

ElRle|gle/e ~aulalw/ne

20 | Mr. Sparkle

21| iagular

22 petrox Oil Company

23 |Roxxon HNJA

24 |sixty Second Avenue /A

25 |strickland Propane /A

26 |Taco Grande 100
27 |The Frying Dutchman 155
28 Three Watars 126
29 | universsl Export 169|
30 | Wayne Enterprises 145
2 zitfcorp 169,

3 :\*xu?:n;xsnsn:l:mss]

c )

Available tools

55



ASAP Utilities User Guide WBEE21JWE Y el

15 Select All Sheets

Quickly select all sheet tabs in your Excel workbook with a single action.

You can also do this by rightlicking a sheet tab and choosing 'Select All Sheets', but many
users are unaware of this option.

Tip: If you use this frequently, add it to youMy Tools & Shortcutsmenu and assign a shortcut
for faster access.

36

37

38

W 4 » M| Vienna . Dubln ~New York . London Luxembourg Amsterdam Copenhagen Minsk . Prague . #1
Ready |

36
37
38
B | Vienna . Dubln . New York . London Luxembourg Amsterdam Copenhagen Minsk . Prague %3
Ready |

16 Select All Objects

Quickly select all objects on your current worksheet with a single action.

This includes shapes, text boxes, pictures, WordArt, clip art, charts, and form controls from
both the Forms toolbar and the Control Toolbox. Instead of manually selecting each object,
this tool makes it easy to manage and edit multiple objects simultaneosly.

Tip: If you use this frequently, add it to your 'My Tools & Shortcuts’ menu and assign a shortcut
for faster access.

A B|C|D|E|F|[G[H|[I|J|[K[L|[M|[N]|O P
A B _C D _E F G H I J K L M N
2 °woL 41 66 17 30 S50 17 94 15 8 99 65 8 53 106
3 w2 8 20 8 60 60 15 95 69 43 61 7 3 78 149
4 % wos 57 10 9 99 64 33 44 40 62 3 39 88 35 113
5 °Wwoea 25 7 97 66 97 14 75 35 54 61 11 9% 94 80
6
7
8

W05 20 20 9 62 13 10 95 32 31 58 6 11 52 14

W06 25 45 94 44 32 32 78 27 52 68 4 7L 4 8

W07 94 66 36 9 100 97 70 8 38 91 30 66 20 134
9 ®wos 99 13 62 36 81 67 S0 98 8 11 6 28 25 11
10 °woe 38 42 72 66 76 43 79 66 6 37 34 43 38 85
11 °wio 33 1 18 64 17 98 58 11 30 32 60 97 91 68
12 wil 65 1 65 7 8 55 62 29 6 93 80 19 60 40
13 e wi2 12 4 16 31 8 81 28 10 100 11 72 33 12 56
14 * w1z 36 6 13 7 66 10 98 90 S8 5 82 64 60 89
15 ® Wia 34 8 52 8 67 64 82 56 99 78 78 80 86 88
16 ® Wis 69 8 59 31 53 10 74 44 31 87 3 8 50 25

17
18
19
20

= Button 10 Button 11 Button 12

2
2
A |BlCIDlEIF[G|H[I|J[K|LIM|N|O| P
1 A B C D E F G H L J K L M N
2 Hwol 41 e 17 30 50 17 %4 15 8 % 65 8 53 106
3 Bwee s2 22 83 60 60 15 95 69 43 61 7 3 78 149
4 Bwos 57 10 % 99 6 3 a4 4 & 3 339 8 35 13
s Bwoa 25 7 57 66 57 14 75 3 54 61 11 %65 94
6 Hwos 20 20 0 2 1 10 95 2 I s 5 U 2 18
7 Hwos 25 45 s a4 2 2 7B 27 2 68 4 T 4 8§

8 Bwor 94 e s 9 100 57 7 8 3 91 30 65 20 134
9 H3wes 99 13 63 36 81 67 S0 9% 8 11 6 28 25 11
10 HBwos 38 42 72 66 75 49 79 66 6 37 34 43 3B 85
118w 33 1 18 64 17 9% 58 11 30 32 60 97 91 68
1238w 65 1 65 7 8 55 62 25 6 93 8 19 60 4
13 Hw2 13 2 16 31 s s 28 10 100 11 72 33 12 56

14 F@ W13 36 62 13 7 66 10 98 90 58 5 8 64 60 &
15 5wia 34 82 52 8 67 64 82 56 99 73 78 80 36 8
16 g: Wi1s 69 8 59 31 53 10 74 44 31 87 3 88 50 25

17| 9 T*

9
Bﬁ
|
T
Button 10: lE!mmn 1" lEmmn 12 T

O SR
z D e S =i S e §
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Print Preview Selection

Quickly generate a print preview of only your selected range or chart in Excel.

This tool lets you preview exactly how your selected data or chart will appear when printed. It
helps you check formatting, page layout, and scaling before printing, ensuring your printout
looks correct and avoids unwanted extra pages.

Print Selection

Instantly print your selected range or chart to your default printer in Excel.

This tool saves time by skipping the print dialog and sending your selection directly to the
printer. It's useful when you frequently need to print specific data without adjusting settings
each time.

Tip: If you use this frequently, add it to your 'My Tools & Shortcuts' menu and assign a shortcut
for faster access.

Apply Current Range Selection to All Worksheets

Easily set your current range selection on all worksheets in your workbook.

This tool ensures that every worksheet has the same selected range, making it easier to
navigate, enter data, or apply formatting consistently across multiple sheets. It is useful for
forms, templates, and reports, saving time by avoiding selecting the saenrange manually on
each sheet.

ASAP Utilities - Set current selection to all worksheets Lﬁ

@)X Do you want you make your current selection (C7), the selected range
' onall worksheets?

N Cancel
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This category offers tools to efficiently manage your sheets. You can insert, rename, sort, split,
export, hide, unhide, protect, unprotect, and print sheets in bulk. These tools simplify tasks
that are otherwise repetitive or limited in Excel.

1  Quickly Insert a Named Worksheet...

Insert a new named worksheet into your workbook in one step.

Instead of inserting a new sheet and then renaming it, this tool asks you for a name first and
inserts the worksheet at the end of your workbook. This speeds up the process and makes it
easier, especially when using a shortcut.

Clear, descriptive worksheet names help keep your workbook organized and make navigation
easier, especially in large workbooks.

By default, you can launch this tool using the Ctrl+Alt+N shortcut.

If you need to insert a blank worksheet without specifying a name, use Excel's btiift shortcut
Shift+F11.

s
27
28
29
= ASAP Utilities - Add new worksheet (fll in a name)... (20 e

31 Type the name for the new worksheet:
32

The name can contain & maximum of 31 characters.
23 Mot allowed are the characters: :\/? *[and]

34 Sales March
35
36
3z
38
39
4 4 r M| Sales January | Sales February < ¥J
Ready |

Cancel

W 4+ M| Sales January Sales February | Sales March %3
Ready |

2 Insert Multiple Sheets Using Cell Values as Names...

Quickly create multiple worksheets using the values from your selected cells as sheet names.

Each cell in your selection creates a new worksheet, using the cell's content as its name.
Optionally, the new sheet's tab color matches the cell's color for better organization.
Options:

A Use an existing worksheet in your workbook as a template so all new sheets start with the
same layout.
A Apply the cell's background color to the sheet tab for easy identification.
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How to use:

A Select a range of cells containing the names for your new sheets.
A Run this tool, choose your options, and each cell in your selection creates a new worksheet.

Tip: To quickly create a list of names that you can use for the worksheets, use ASAP Utilities'
'‘Auto Numbering and Labeling of Selected Cells..." or Excel's buiih tools, such as Fill Series,
Flash Fill, Auto Fill, or the SEQUENCE function.

& |% 0022 - Time registration per weekxdst - Microsoft Excel
Home Insert Page Layout Formulas Data Review View ASAP Utilities

", © % [ sheets + [ Columns & Rows ~  [#} Numbers & Dates = g5 Web - % tmport ~
3 [#] Rang®g [ Objects & Comments = [AText ~ &% Information - @] Export -
My favorite | Vision Select
toalst | Control v =i Fill - Format - f« Formulas - By File & System - b Start~ | |

Favorites Time saving tools

Al - Fe | Wweeko1

A B c D E F G H J
(Week 01

(Week 02

.
Week 03 ASAP Ukilities - Quickly add multiple sheets
(Week 04

Week 05 Worksheets to be created: 52

(Week 06

Week 07 Do you want to add 52 worksheets with the names defined in selected cells for example like
eel "Week 01' a5 in the first cellin your selection?

(Week 08
(Week 09

Week 10 Dot
Week 11 ¥ Color sheet-tabs based on cell colors oK

m::: 1§ Template for the new worksheets:
Week 14 | Time registration template Cancel
Week 15 (none, create blank worksheet)
Week 16 Weeks

ee Time redistration template
(Week 17
(Week 18
(Week 19
(Week 20
(Week 21
(Week 22
(Week 23
(Week 24
Week 25
M 4 » M| Weeks  Time registration template 2
Ready | Ce

EEEEEREEE

=1

EE

o

=

o

&

S

i

EEER

e

22 Week 22

23 Week 23

24 Week 24

26 Week 25

4 4 » ¥ | Weeks - Time registration tem| Week 01 “Week 02~ Week 03 Week 04 -~ Week 05~ Week
Ready |

Rename Active Sheet...

Quickly rename the active worksheet by entering a new name.

While you can rename a sheet by doublelicking it, the advantage of having this tool in
ASAPUtilities is that you can assign a shortcut to it via ‘My Tools & Shortcut Keys' for
accessibility and even faster access.

Rename Sheet

(o2 |
34 bame
35 Balse March|

:
37

38
39

W 4 ¥ M Sales January Sales February | Salse March 3
Ready |
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This tool lets you rename multiple sheets in your workbook all at once, saving you time and
effort, especially when working with large files.

You can:

A Use Find & Replace to modify existing sheet names

A Insert text before or after the current sheet names

A Generate new names automatically from a selected range of cells
A Preview all changes before applying them

Each selected sheet will be listed with a sideéby-side preview showing its current and new
name, so you can see exactly what will change.

Using clear and consistent sheet names makes your workbook easier to understand,
especially when sharing it with others or managing many sheets.

This tool helps you rename sheets in bulk based on patterns or data much faster than
renaming them one at a time.

For example:

A Use Find & Replace to rename "Report Q1", "Report Q2" to "Summary Q1", "Summary Q2"

A Insert a prefix like "2024_" to turn "Sales", "Budget" into "2024_Sales", "2024_Budget"

A Insert a suffix like "_Final" to mark completed sheets (e.g., "Overview" becomes
"Overview_Final™)

A Rename sheets based on a list of names in your worksheet, such as customer names or
months

This is especially helpful when:

A You need to clean up default sheet names (e.g., Sheetl, Sheet2, etc.)
A You're preparing a file for clients or teams with meaningful sheet names
A You want to apply consistent naming conventions quickly

Note:

A The maximum length for a sheet name in Excel is 31 characters.

A If you use a character that Excel does not allow in sheet names, it will automatically be
replaced with an underscore ().

Tip:

A To create multiple new sheets with meaningful names, consider using our "Insert Multiple
Sheets Using Cell Values as Names..." tool.
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£ _sarch _
File ~ Home Insert Draw  Pagelayout  Formulas  Data  Review  View  Help  ASAP Utilities
" E\g a:l:| EfSheets ~ | A Columns & Rows ~ = Numbers & Dates~ | @ Web~ [® import~ | P ASAP Utilities Options~ | (7) Online FAQ
| 2 Range - Objects & Comments ~ Text 3 Information ~ Export Find and run a util Info
9 5 o] P i
Favorites& | Vision  Select | __
Shorteutkeys~ | Control |~ | EEFil™ [ Format Jx Farmulas [ File & System~ | [> Start~ [ start last tool again @, Registered version
Favorites Time saving tools Options and settings Infe and help
|| Tokyo
] | M | N | O | P | Q
3
2 X
3
4 |s&o Paulo o
5 |Mexico City b= |
6 |cairo —
7 |Mumbai i
8 |Beijing xico City
9 |Dhaka
10| osaka Ingert before
11 [New York
12 |Karachi T
13 |Buenos A
14 |c Find &Replace
15 |Istanbul .
16 |Kolkata Create from N
17 |Manila | | seecton \
18 |Lagos e 4
19 |Rio de Jane 4
So 7
20 | Tianjin Seper
21|Kinshasa -
22
23 (L Angel [~ Note:
24 |Moscow The maximum length for 2
sheet name is 31
25 |Shenzhen sy
26 |Lahore
Some characters are not
27 |Bangalore allowed by Excel and will be
automaiicaly replaced by
28 B = an underscore () by this
29 |Bogota o et None wal,
30 |Jakarta
31
32|

> Sheet1 | Sheet? | Sheets | Sheetd | SheetS | Shests | Sheet? | Sheets | Sheetd | Sheet10 | Sheetil

Ready

| sheetiz | sheet1s | s

heet12 | Shi ...

Delhi | Shanghsi | SioPaulo | Mexico City | Cairo | Mumbai | Beiing

Ready

Dhaka | Osaka | NewYorkCity | Karachi

Buenos Aires ... (&)

ce

°cgrar

gn%ugégecggn¥ul ggecbnEDLF]jnin9gé

Quickly rename multiple selected worksheets based on the value in a specific cell.

This tool sets the sheet name for each selected sheet to the value of a chosen cell (e.g., the

value in cell A1 on each worksheet). This is useful for naming sheets dynamically, such as
renaming them based on report dates, categories, or other structuredata in your workbook.

D5 0024 - Change name of sebected sheets to selected cel's valueadst [Group] - Microsoft Excel =8 8
Home  Inset  Pagelsout  Fomnulss  Dats  Revew  View | ASAPUies s@ow=m
'-, 5] R 5 sneets + ] Cowmns &fowes - (4 Numbers & Dates - 46 wen - [ mpert - (& AsaP Utities Option -

- oo 8 range + 5 Ghjecs & Comments  [A] et - Biotomation = @egot= b Fadandwoautiy |
snorc Koyt | Conrel  + mFile 5] romt+ e Formias + Ruyrieasmen: » st | ESartstiooisgmin | hep-
|__Favomes Tine sawing tools Options and settings
| @ - fe| week 1 v

EGate | week 1 Iulr\e Bastien Mensink
Internet Solutions
2013 cell's value, = (v | 2] 2 profectcade
- 5o o0 oo
project {EXy Do you wont to change the name of the selected 53 workshees to the

alue that is in cell C2 en each sheet?

Cancel

A5 W[ Sieet 17 Sheet 3 . Sheet 3 . Sheat 4 . Sheet 5+ Sheel 6« Shaet 7 . Sheet B < Sheet ; Shoet 10 . Sheet 11 [4 L ;
| Reasy (B 120% (=) v, o

1| | week 1 week2  week3  weekd . week 5 weck 6 week 7 . week B~ week 8 week 10 we:

o | TR

Ready | EEERe T o)

Available tools
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Quickly insert the worksheet's name into a selected range across all selected worksheets.
For each selected sheet, this tool inserts the name of that sheet into the chosen cell(s).

For example, you can use this tool to insert the name of the worksheet into cell A1 on every
selected worksheet.
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